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How to Log In:

Go to the URL https://awards.cff.org/ to access the Grants Management System

ab
A = a a CYSTIC FIBROSIS
Log-in notifications will be FOUNDRTON
sent from the Grants
Management System.
Flease use fe emal Login | Welcome to the Cystic Fibrosis Foundation
address that you received & AL AITIE T e Lyotll LTSl TUE
the Log-in Notification from to The CF Foundation is the workfs leader in the saarch for a cure for cystic fibrosis,
log into the system. A e = ‘ : . .
accredited by the Better Business Bureau's (BBE) Wise Giving Alliance program.
& Password ‘

About the Cystic Fibrosis Foundation

Login The CF Foundation is the workfs leadzr in the search for a cure for cystic fibrosis

If this is your first time
logging in or if you have P
forgotten your password,

please use the Forgot Neiv o the System?

o peovide all people with the diszase the opportunity 1o lead full

ves by funding research and drug development, promating

Password Ilnk' - ndnvidualized trestment and ensuring access to high-quality, specizlized care. To

Jearn more about us click here

If you never received a log-in
notification email and you
have never accessed the

system, please use the
Register Here link.


https://awards.cff.org/
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How to Navigate the Main Page:

al
CTITE i
FOURDATON

My Awards: Here you
will find all your
associated CFF Active
Awards (Current) and
CFF Past Awards

My Awards

(Completed). You will
find all your specific
award details in these
modules.

My Activities

3 0 3
Upcoming Deliverables Submitted Deliveradles Completed Deliverables

My Payments: Here
you will find all your
Scheduled Payments
{Contingent OR

My Payments

1
Scheduled Payments

Scheduled) and Paid
Payments (Payments
Paid)

Institutional Profile link
(Authorized
Institutional Official

My Awards link will
take you to the Awards
Main Page

Only) will take you to
your associated
Institutional Prefile

Institution Profile

My Activities: Here you
will find all your
Upcoming Deliverables
(Deliverables Due},
Submitted Deliverables
(Deliverables Submitted
to CFF) and Completed
Deliverables
(Deliverables Submitted
and Approved by CFF)

My Applications link
will take you to your
current/past
Applications

Funding
Opportunities
link will take you
toall the current
CFF Funding
Opportunities

User Guide link will take you
to the Grants Management

System

External Requests link will
take you to your
Subcontractor Budget
Requests and Letters of
Reference Requests

My Awards My Applications  Funding Opportunities  Extemal Requests  User Guide  Privacy & Security ﬁ ‘

The Letter Listed link based
on your First Name will allow
you to edit your Profile
Information and Update your
Password

Privacy & Security link will
take you to the CFF Privacy
Statement and Legal Terms
and Conditions
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Contact Definitions:

Principal Investigator (PI)/ Director: Individuals with full access to their application, award, deliverables, and payments. Only the Principal
Investigator can add individuals (contacts) to the application/award and is the only one with the ability to grant Budget Access to other members
of the team (contacts). The Principal Investigator must approve the Estimated Budget and the Report of Expenditures deliverables prior to
submission. The Principal Investigator is responsible for their application and funded award, through the management of contracts,
deliverables, and payment information.

Authorized Institutional Official (AlO): Individual with read-only access to the full application and award, and is required to electronically
approval all applications, award letters and annual progress reports through the Adobe Sign process. The Adobe Sign process is completed
through their associated email address, not in the Grants Management System. Individual responsible for the oversight of all awards issued to
their institution. Only the AlO has the authority to legally obligate the institution to the terms and conditions of award and person to whom the
application and award letter will be submitted for signature.

Financial Officer: Individual with access to review and edit all financial documents associated with the application and award; and is required to
sign all Post-award financial documents (Estimated Budget and Report of Expenditures) in the system prior to submission to CFF. The Financial
Officer is not required to sign off the application budget.

Pre-award Contact: Individual with full access to the application and supporting documents, with the exception of the budget. The Pl must
provide permission online by granting Budget Access for the Pre-Award Contact to access and work on the budget.

Post-award Contact: Individual with full access to the award, deliverables, and payment information. The Pl must provide permission online by
granting Budget Access for the Post-Award Contact to access and work on the Estimated Budget and Report of Expenditures.

Grants Officer: Individual with full access to the application and supporting documents, award, deliverables, and payment information. The Pl
must provide permission online by granting Budget Access for the Grants Officer to access and work on the Estimated Budget and Report of
Expenditures.

Administrative Contact: Individual with full access to the award, deliverables, and payment information. The Pl must provide permission online
by granting Budget Access for the Grants Officer to access and work on the Estimated Budget and Report of Expenditures.
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Coordinator: Individual with full access to the award, deliverables, and payment information. The Pl must provide permission online by granting
Budget Access for the Coordinator to access and work on the Estimated Budget and Report of Expenditures.

Mentor: Individual with access to review the full application of a Fellow but cannot submit the application on their behalf. The Mentor does not
have access to the funded award.

Co-Investigator/ Co-Director: Individuals who do not have access to the application but is considered in review for conflicts of interest. The Co-
Investigator/ Co-Director has full access to the award, deliverables, and payment information. The PI must provide permission online by

granting Budget Access for the Co-Investigator to access and work on the Estimated Budget and the Report of Expenditures.

Collaborator: Individual who collaborates with the Pl and has effort on the project but is not associated with the project institution. The
Collaborator does not have access to the funded award.

Subcontractor: Individual who approves the subcontractor budget for the application. The Subcontractor does not have access to the
application or award. The Subcontractor approves of the application budget through the External Requests tab.

Community Representative: Individual who is part of the CF Community and may serve on review committees.

Reviewer: Individual who serves on a review committee and provides scores of applications.
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How to Add Contacts

Please Note: Only the Principal Investigator and Authorized Institutional Official (AlO) can add individuals
(contacts) to the application/award .If you need access to view an award and all payments/deliverables associate
with that award, please contact the Principal Investigator of the award to request access. The Principal
Investigator is the only one with the ability to grant Budget Access to other members of the team (contacts).

1. To add contacts to an award, the Principal Investigator or AlO of the award must go to their My Awards homepage and click on the Active
Awards tile under the My Awards module.

& ou are viewing the system as Bruce Wayne

E-z:l.'-_en My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a8 A @
My Awards +
1 0
Active Awards m—
My Activities +
9 0 3
Upcaming Deliverables Submitted Deliverables Completed Deliverables
My Payments and CFF Required Refunds + My No Cost Extension (NCE) +
5 0 1 0 1 0 0 1
[ Scheduled Payments Paid Payments CFF Required Refunds Request NCE Pending NCE Under Review NCE Completsd NCE

Active Mentor Awards +

M you are 8 Mentor on an award with the CF Foundation, those awards will be displayed here

(1}

Active Mentor Awards
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2. The Principal Investigator or AIO must next click on the Active Award that the contact requires access too.

PLEASE NOTE: Contacts must be added each time for every different Project Period and Award Type (Award Profile).

My Awards My Applications  Funding Opportunities  Extemal Requests  User Guide  Privacy & Security ﬁ l B

=il
ETITE PuScEs
L ]

Active Awards

A v [

Award # Institution % Awiard Type & Principal Investigator ¢ Project Period : Award Amainl ¥
00192CC319 CFF Children's Hospital CFF Hospital Foundation Care Centers Bruce Wayne 443,000,00
3. Onthe Award Profile Page, the Principal Investigator or AIO must click on the CONTACTS tab to add contacts to the award.
;En:rmm My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security ﬂ .‘ G
00286219 - Wayne > @
Statws:  Active

* Principal Investigator: Bruce Wayne
Institution:  CFF Hospital Foundation RFA Name: TEST CF Care Center 2019

Application Full Print: B

Submitted Date:

Funding Decision:

LOI Application Full Print:
Full Application:

Signed Application
Upload:

GENERAL  CONTACT PROFILE BUDGE FULL APPLICATION UPLOADS

Project Period Start:  07/01/2019 Project Period End:  06/30/2020 = JUMPTO
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4. Under the CONTACTS tab, the Principal Investigator or AlO will be able to add a contact by clicking into the look-up field below each
contact role. By clicking on the look-up field, all contact associated with the Principal Investigator’s Institution AND that are associated

with the contact role, will display. To add the contact, the Principal Investigator should click on the contact that displays in the look up

field.

PR
GENERA CONTACT PROFILE NSTITUTION CONTACTS ABSTRACTS/RELEVANCE BUDGET FULL APPLICATION UPLOADS

* Authorized Institution Official
approve all applications and annual progress reports for submission to

gnature. The AID has read-only access 1o the full application and award, and is required 10 electronica

ndividual with the authority to legally obligate the institution 1o the terms and conditions of award and person 1o whom the application will be submitted for

Additional Authorized Institution Official(s)
Additional individual{s) with the autherity 10 legally obligate the institution to the terms and conditions of award. The AID has read-only access to the full application and award, and is required to electronically approve all applications and annual pregress reports for submission 1o CFF.
and select

* Grant Officer
ents in the system prior 10 submission to CFF.

o review and edit all financial documents associated with the application and award; and is required to sign all financial doc:

* Financial OMcer
ssion to CFF. The Financial Officer is not required to sign off the application budget.

ated with the application and award; and is required to sign all Post-award financial documents (Estimated Budget and Report of Expenditures) in the system prior to subm

ndividual with access to review and edit all financial documents assoc

Pre-award Contact
Has full access to the application and supperting documents, with the exception of the budget. The Pl must provide permission anline for the Pre-Award Contact to access and work on the budget

Post-award Contact
Has full access to the award, deliverable and payment information. The Pl must provide permission online for the Post-Award Contact to access and work on the Estimated Budget and Report of Expenditures

€ BACK
1B Save My Work

PLEASE NOTE: If the contact does not appear in the look-up field, the contact does not exist in the system. Please request that the
contact register themselves to the system by going to the https://awards.cff.org/ log-in page and clicking on the Register Here button.



https://awards.cff.org/
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5. When that contact is added, the Principal Investigator or AlO will need to click on the Save My Work button at the bottom of the Award

Profile Page. Once saved, the contact will have access to the Award on the system.

Please refer to the Contact Definitions guide (Page 5) to view all the permissions each contact role has in the system.

BUDGET FULL APPLICATION UPLOADS

GEMNERAL CONTACT PROFILE NSTITUTION CONTACTS [ ABSTRACTS/RELEVANCE
—
* Financial Officer
Indivigual with access 1o review and edit all financial documents associated with the application and award; and s required 1o sign all Post-award financial documents (Estimated Budget and Report of Expenditures) in the System prior 10 submission to CFF. The Financial Officer is not required 10 sign off the application budget
Cat Woman %~
Pre-award Contact

Has full access to the application and supporting documents, with the exception of the budget. The Pl must provide permission online for the Pre-Awand Contact to access and work on the budget

Search and select

v Budget Access

If additional individuals need access to the Estimated Budget and Report of Expenditures, the P must provide permission by entering the individuals’ names in the space below.

Subcontractor(s)

e Mo Ara I ke Ckiass lins aF waie el alasss inalide usis sarlisatiam fimkas sRd e 888 BA

Add Collaborators and Consultants
sl Masrare (f annkeaklal 1 ardas 14 add ana ~f tha lis anea
l Save My Work l

Al sl Sl Pallabasstars Dansidams sad sviasn

{BACK
& avnarnul 1 tha snnlissnt inssinsinn &
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How to Accept an Award Letter (Principal Investigator):

1. Loginto https://awards.cff.org/
2. Onthe My Awards Dashboard, Click on Upcoming Payments under My Activities

My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a A O

)
]

n i
|

My Awards

1 1]
Active Awwards Past Awands

|

My Activities

6 0 2
Upcoming Deliverables Submitted Deliverables Completed Deliverables

My Payments

-
H

Scheduled Payments Paid Payments

3. Onthe Upcoming Deliverables tab, you can find the Award Letter deliverable in “Pending” status. Click on the Award Letter deliverable.

My Awarnds My Applications Funding Opportunities External Requests User Guide Privacy & Security & .g e

Upcoming Deliverables

# Award 1D % Award Number % Deliverable % Deadline s Status % Award Period %2 Description =
B CC500 002150319 Revised Budget 0413/2021 Pending 05/01/2027 - 0430,/ 2022

2 CC500 000192CC319 IRE Approval Letter 08,/01,/2021 Pending 08/07/2021 - 07/31,/2021

3 CC500 000192CC319 Other Deliverable 08/01,/2021 Pending 08/071/2021 - 0?’.-'31!202 Final Scientific Report

B 4 CC500 00D192CC319 Award Letter 09/04,/20217 Pending a7/ /2009 - DESI0S 2020 h

4. Enter your Authorized Institutional Official and Additional Administrative Contact information on the Award Letter page. PLEASE NOTE: You

must first associate the contact with your award before adding them to your Award Letter (for instructions, see "How to Add Contacts").


https://awards.cff.org/
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5. By clicking the View/Save button, you can view your Award Letter. To authorize the Award Letter, review the Acceptance Statement of the Principal
Investigator, check off the box next to the statement and click Submit. The Award Letter will move to "Pending Signature" status. This means that Adobe Sign
will automatically route the Award Letter to the Authorized Institutional Official’s email address. The Adobe Sign email will request the Authorized Institutional
Official’s e-signature. When the Authorized Institutional Official provides their e-signature, the Award Letter will automatically route back to the Grants
Management System and the status will move to “Submitted”. The status will move to "Completed" once approved by the CFF Grants Team.

My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a A e

> ®

Status: Pending * Scheduled Date: 09/04/2021
* Activity Owner: Bruce Wayne [
Revised Award Letter:
J—

Award Period Start: 07/01/2019

Award Period End: 06/30/2020

Date Issued: 08/05/2021

* Authorized Institution Official

Select the Authorized Institution Official who is responsible for this project. If the correct contact is not listed use the Add Authorized Institution Official button below to add the contact to the system. Please ensure that the AlO is correct, as the Award Letter will automatically route to the person
selected

lark Kent > -

Add Authorized Institution Official

Lois Lane

Add Additional Administrative Contact

Signed Award Letter:

* Principal Investigator's Acceptance Statement

E:a.ccepl responsibility for the scientific conduct of this project and will provide the required progress reports and other related documentation as necessary. In addition, | acknowledge my responsibilities under the Terms and Conditions Governing CF Center Accreditation and
F Center Awards From the Cystic Fibrosis Foundation, dated July 1, 2018, for this award and further certify that | have no conflicts or duplicative funding.

T ¢s—

Activity Type:  Award Letter

I Status: Pending Signature I = Scheduled Date:  0:9/04/2021

* Activity Owner: Bruce Wayne [
Revised Award Letter:
e Lt
Award Period Start:  07/01/2019
Award Period End:  06/30/2020
Date Issued: 08/05/2021
* Authorized Institution Official

Select the Authorized Institution Official who is responsible for this project. If the comect contact is not listed use the Add Authorized Institution Official button below to add the contact to the system. Please ensure
elected

Clark Kent
* Additional Administrative Contact
Lois Lane

signed Award Letter: [

ip i s

| accept responsibility for the scientific conduct of this project and will provide the required progress reports and other related documentation as necessary. In addition, | acknowledge my responsibilitie
Center Awards From the Cystic Fibrosis Foundation. dated July 1. 2018, for this award and further certify that | have no cenflicts or duplicative funding.
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How to Upload Deliverables — Regulatory Approvals:

1. Loginto https://awards.cff.org/
2. Onthe My Awards Dashboard, Click on Upcoming Deliverables under My Activities
- My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security 8 A 0O

T

Active Awards Past Awarnds

My Activities

6 1] 2
I Upcomang Deliverables Submitted Deliverables Completed Deliverables

My Payments

|

-
H

Scheduled Payments Paid Payments

3. On the Upcoming Deliverables tab, you can find the Regulatory Approval (IRB Approval Letter, IACUC Approval Letter, rDNA Approval Letter or
IBC Approval Letter) deliverable in “Pending” status. Click on the Regulatory Approval deliverable.

- My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security B .; G

# Award ID % Award Number % Deliverable %+ Deadline + Status % Award Period % Description a
B 1 CC500 002150319 Revised Budget 04/13/2021 Pending 05/01/2021 - 04/30/2022
BE 2 cCcs500 000192CC319 Award Letter 05/27/2021 Pending Signature 07/01/2018 - 06/30/2020
I 3 CC500 000192CC319 IRE Approval Letter 08/01/2021 Pending 08/01/2021 - 07/31/2021 I

4 CCSs00 000192CC319 Other Deliverable 08/01/2021 Pending 08/01/2021 - 07/31/2022 Final Scientific Report


https://awards.cff.org/
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FOUNDATON

CC300 - Regulatory Approvals

Actvity Type:  Requiatory Approvals
Status: Pending
* Activity Owner. Bruce Wayre [/}

Award Period Start: 08/01/2021

Type of Approval: Avard erod End: - 7/31/2021
Institutional Approval

Letter Requested for
Upload Type of Approval: RB Approval Letter
*Isthisproject exempt. () yves @) No

from this approval?:

*Valid From:  08/01/2021
*ValidUntl:  07/31/2022
* Approval

Please upload a copy of the approval document.

If approval is exempt for this project,
select Yes and Upload the Institutional
Exempt Letter

If approval is not exempt for this project,
select No, Enter the Valid From and Valid
Until Dates and Upload the Institutional
Approval Letter

Click to upload (drag &
drop) copy of Institutional
Approval Letter or

Notification of Exemption.
All files must be in PDF
Format

My Awards My Applications ~Funding Opportuniies ~ Extemal Requests  User Guide  Privacy & Secury ﬂ ‘ @

* Scheduled Date: 08/01/2021

Click Submit to submit the
deliverable for CFF review
and approval

3of4
) 0
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How to Upload Deliverables — Other Deliverable (Final Scientific Report and Final Report of Expenditures)
- Activated Awards

1. Loginto https://awards.cff.org/
2. Onthe My Awards Dashboard, Click on Upcoming Deliverables under My Activities

My Applications Funding Opportunities External Reguests User Guide Privacy & Security

- -
e et

Active Awards

Past Awands

a & 0O

|

My Activities

&
I Upcoming Deliverables

0]
Submitted Deliverables

My Payments

2

Completed Deliverables

=
H

Scheduled Payments

Faid Payments

3. On the Upcoming Deliverables tab, you can find the Other Deliverable listed in “Pending” status. The requested deliverable will have the
Click on Other Deliverable. *Please note: All Activated Awards will have the Final Scientific Report and Final Report

Description listed on the far right.
of Expenditures requested under Other Deliverable.

FOUNDATION

Upcomiing Deliverables
<N o+ EHER

My Awards

My Applications  Funding Opportunities

External Requests

User Guide  Privacy & Security

# Award ID % Award Number % Deliverable %+ Deadline + Status %+ Award Period =
Ei CC500 002150319 Revised Budget 04/13/2021 Pending 05/01/2021 - 04/30/2022
B 2 CC500 000192CC319 Award Letter 05/27/2021 Pending Signature 07/01/2019 - 06/30/2020
3 CC500 000192CC319 IRB Approval Letter 08/01/2021 Pending 08/01/2021 - 07/31/2021
I 4 CC300 000192CC319 Other Deliverable 08/01/2021 Pending 08/01/2021 - 07/31/2022 Final Scientific Report

G 20


https://awards.cff.org/
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Activity Type:  Other Deliverable
Status:  Pending
* Activity Owner.  Bruce Wayne [/]
Award Period Start: 08/01/2021
Award Period End: 07/31/2022

* Description of Deliverable
The Description of the

This nfomaton il e visble o he pplcant, .
el e L Deliverable requested

Final Scientific Report

will be listed here

Click to upload (drag &
drop) copy of the
requested deliverable

MyAvads My Aplcations — Fundig Oporurites ~ BtemalRequests UserGude Pracyssecsy @ A Q)

* Scheduled Date: 08/01/2021

Click Submit to submit requested
deliverable for CFF review and

 Submit I approval

*Please note: You may find all of our Reporting Forms for CF Foundation Awards at

Reporting Forms for CF Foundation Awards

dof 4 IS

0


https://www.cff.org/Research/Researcher-Resources/Awards-and-Grants/Research-Awards/Reporting-Forms-for-CF-Foundation-Awards/
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How to Grant Budget Access (Principal Investigator):
The Estimated Budget and the Report of Expenditures details and entry are accessible only to the Principal Investigator and the Financial
Officer Contact. By completing the following steps, the Principal Investigator may grant Budget Access to contacts associated to their award for
both financial reports.

1. Loginto https://awards.cff.org/

2. Click on Upcoming Deliverables under My Activities

My Applications  Funding Opportunities  External Reguests  User Guide  Privacy & Security a8 A e

Active Amards Past Awards

My Activities

6 o 2
I Upcoming Deliverables Submitted Deliverables Completed Deliverables

My Payments

|

=
H

Scheduled Payrments Paid Payments.

3. To grant Budget Access to an associated contact, select the financial deliverable (Estimated Budget (Care Centers) or Report of Expenditures).

- i My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a ‘ 9

Upcoming Deliverables

" Award 1D = Award Number 2 Deliverable + Deadline + Status = Award Period & Deseription $
I = 1 CC500 000192CC319 Report of Expenditures 09/24/2020 Pending 07/01,,20019 - 06/20/2020 I —
& 2 CC500 002150319 Revised Budget 041372021 Pending 0570172027 - D4/30/2022
3 cCs00 0007192CCIY IRE Approval Lener 08,/01/2021 Pending DB FZ02T - 0773172027
4 cCs500 000192CC319 Other Deliverable 08,/01,/2021 Pending 08/01 /2021 -07/31/2022 Final Scientific Report

BE 5 CC500 00019208319 Award Letter 0/ 04/2021 Pending 07/01,/2019 - 0&6/30/2020


https://awards.cff.org/
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4. Begin typing the Contact name in the search box located on the bottom left side of the page. Make the Contact selection from the drop-
down list and then click on Save My Work. The Contact that was selected will now be able to view/edit the budget. PLEASE NOTE: You
will not be able to search for a Contact under Budget Access if the Contact has not been added to your Award Contacts. The Contact

must be added to the Award with the same Project Period as the financial deliverable. Please see “How to Add Contacts” guide for
further information.

- - My Awar
STET Petiecrtth
PN AT

000192CC319 - Report of Expenditures
Activity Type: Report of Expenditures
Status:  In Progress

* Activity Owner: Bruce Wayne [

CFF Award Number: CC500 Report Date:

Center Number: S00 Principal Investigator:
Program Number: 500 Institution Mame:
Award Amount: 544 685.00 Budget Period:

Award Period Start:  07/01/2019

Award Period End:  06/30/2020
Budget Actuals: [# Enter Budget Actuals
Budget PDF:

Budget Actuals PDF:

Balance: $10,000.00

Prepared By: Bruce Wayne

Budget Access

Budget and report of expenditure details can only be viewed Ry the Principal Investigator, CF Center Director [for care center grants)] and Financial/Gra fficer. If i
them from the resulting list. If the contact does not appear tify must first be added as a contact on the award. Multiple contacts can be selected.

Clark Kent x x
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How to Enter in Financial Reports:

1. You may find all pending deliverables including your financial reports by clicking on Upcoming Deliverables under My Activities. PLEASE NOTE: You will
only be able to view deliverables associated to an Award if the Principal Investigator has added you as a contact to their award (For more information, see
refer to “How to Add Contacts”)

My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a A O

1 o
Actide Awards Past Awands

My Activities

& ] 2
I Upcoming Deliverables Submitted Deliverables Completed Deliverables

My Payments

|

=
H

Scheduled Payments Faid Payments.

2. The Upcoming Deliverables page lists all outstanding deliverables for a given award. To begin, click on either the Estimated Budget (Care Centers
Awards Only) or the Report of Expenditures. PLEASE NOTE: For Care Center Awards, the system will not allow you to enter in the Report of Expenditures
if the Estimated Budget has not been submitted and approved or if our Program Administrator has requested changes to the Estimated Budget.

- My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a8 a O

i
L]

Upcoming Deliverables

# Award ID = Award Number = Deliverable = Deadline = Status = Award Period = Description 3
I B 1 CCS00 000192CC319 Report of Expenditures 09 24/2020 Pending 07/01/2019 - 06/30,/2020 I
B 2 CCS00 002150319 Revised Budget 04413/2021 Pending 05/01/2021 - 04/30/2022
a3 CCS500 000192CC319 IRB Approwval Letter 08/01 /2021 Pending 08/01/2021 -07/31/2021
4 CC500 00019200319 Orthver Dediverable 080 /2027 Pending 038,/01/2021 - 07/31/2022 Final Scientific Report
E 5 LS00 00019200319 Estimated Budget 004/ 2021 Pending 07/01/2019 - 06/30/2020 I

B2 & CC50n 0001920C3 9 Avevard Letber 0042027 Pending 07/01/2019 - 06/30,/2020
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3. On the Estimated Budget (Care Centers) or Report of Expenditures page, click on Begin Preparation to “claim” the Financial Report. This will change

the status of the Financial Report to “In Progress”.

AT PO
i e

000192CC319 - Report of Expenditures
Activity Type:  Report of Expenditures
Status: Pending

* hetivity Owner:  Bruce Wayne [

CFF Award Number: CC500
Center Number: 500
Program Number: 500
Award Amount: 544,685.00

Award Period Start:  07/01/2019
Award Period End:  06,/30/2020

Budget Access

Report Date:

Principal Investigator:

Institution Name:
Budget Period:

My Awards My Applications  Funding Opportunities

* Scheduled Date:  (09/24/2020

08/05/2027

Bruce Wayne

CFF Hospital Foundation
Fram: 07/01/2019

External Requests  User Guide  Privacy & Security B A @

1or?
> ®

To: 06/30/2020

Budget and report of expenditure details can only be viewed by the Principal Investigator, CF Center Director [for care center grants] and Financial/Grants Officer. If any other contacts should have the ability to view and enter budget or report of expenditure detalls enter their name below and select

themn fram the resulting list. If the contact does not appear they must first be added as a contact on the award. Multiple contacts can be selected

Clark Kent

B Save My Work

< Begin Preparation
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4. When the Estimated Budget (Care Centers) or Report of Expenditures is “In Progress” status, you will be able to enter in the Budget Actuals
(expenditures) by clicking on the Enter Budget Actuals button. You will also be able to view the budget by clicking on the Print button. Click Continue
once the budget has been entered. PLEASE NOTE: Only the Principal Investigator and Financial Officers can enter in the Budget. If you are a contact

that needs to enter in the budget, you must request Budget Access from the Principal Investigator (Refer to “How to Grant Budget Access”).

- i

R F
FounCAT 0N

000192CC319 - Report of Expenditures

Activity Type:
Status:

* Activity Owner:

Award Period Start:
Award Period End:
Budget Actuals:
Budget PDF:

Budget Actuals POF:
Balance:

Prepared By:

Budget Access

Report of Expenditures
In Progress

Bruce Wayne [

CFF Award Number: CC300
Center Number: 500
Program Number. 500

Award Amount: 544,685.00
07/01/2019

06/30/2020

$38,052.50

Bruce Wayne

Report Date:
Principal Investigator:
Institution Name:
Budget Period:

My Awards My Applications  Funding Opportunities

* Scheduled Date:  09/24/2020

04/22/2021

Bruce Wayne

CFF Hospital Foundation
From: 07/01/2019

External Requests

To:

06/30/2020

User Guide

a 20
1o D
>0

Budget and repart of expendituire details can only be viewed by the Principal Investigator, CF Center Director [for care center grants] and Financial/Grants Officer. If any other contacts shauld have the ability to view and enter budget or report of expenditure details enter their name below and select them from the resulting list. If the

contact does not appear they must first be added as a contact on the award, Multiple contacts can be selected,

I':-f.r._ 1 and select

P

T <
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5. Report of Expenditures Only: |f there is a balance remaining, you must select an option for the remaining balance (Carry-Over, Refund Check, Payment/
Award Reduction). Once all information has been entered click on the Submit button. PLEASE NOTE: If the Carry-Over option is selected, the system will
request a justification for the Carry-Over amount.

¥ & Security a a ©

000192CC319 - Report of Expenditures > @

Activity Type:  Report of Expenditures

My Awards My Applications Funding Opportunities External Reguests User Guide Priw

Stawuss:  “Bn Progress * Scheduled Date: 09/24/2020

* Activity Owner:  Bruce Wayne [

CFF Award Number: CCSO00 Report Date: OB OS5 2027

Center Number: SO0 Principal Investigator: Bruce Wayne

Program Mumber: SO0 Institution Name: CFF Hospial Foundation

Award Ammeount: $44.685.00 Budget Period: From: 07/01 2019 To: 06/30/2020

Award Pericd Start:  07/07/2019

Awrard Period End: 0&/30/2020

Budgct Actuals POF:

Balance: $10.000.00
Prepared By: Bruce Wayne
Budget Access

Budget and report of expenditure details can only be wiewed by the Principal investigator, CF Center Director [for care center grants] and FinancialGrants Officer. If any other contacts should hawe the ability 1o view and enter budget or repart of expenditure details enter their name below and select
them from the resulting list. If the contact does not appear they must first be added as a contact on the award. Multiple contacts can be selected

Clark Kent = x

I Balance remaining, select ane

Carry-Ower (3 Refund Check (O Payment/Award Reduction I _

_— My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security 8 a ©
000192CC319 - Report of Expenditures > @

~ CF Center Request for Carry-Owver

Period Carried From: 07/01/2019 to 06/30/2020
Period Carried To:  07/01/2020 1o 06/30,2021
Carry Ower Balance: $10,000.00

(Carry Over Amount | o0 no0 o0
Requested:

* Reason for un-expended funds

I Enter Reason for Carry Over Here I

* Proposed future use for un-expended funds

I Enter Proposed future use fior Carry Owver Here I

-owver, select one

Financial Officer
Select the Financial OMficer who is responsible for this project. If the cormect contact is not listed use the Add Financial OMcer DUTIon Delow 1o add the contact 1o the System.

Clark Kent » -

Add Financial Officer
& Update Bucget Actuals | = Submit
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6. Once the Budget has been entered and submitted, the status of the Estimated Budget (Care Centers) or Report of Expenditures will go to “Pending PI
Acceptance”. The Principal Investigator must log in, click on Upcoming Deliverables, and select either the Estimated Budget (Care Centers) or Report of
Expenditures that has the status “Pending Pl Acceptance”. On the Estimated Budget (Care Centers) or Report of Expenditures page, the Principal Investigator can
review the budget and make any edits. If the Principal Investigator wants to request any revisions from their administration team, the Principal Investigator can
select Push Back and the status of the Financial Report will revert back to "Pending". Once the Financial Report is complete, the Principal Investigator will submit
the budget to the Financial Officer by clicking on Submit to Financial Officer.

My Awards My Applications Funding Opportunities External Requests Lser Guide Privacy & Security a . @'

-
avrre asata

Upcoming Deliverables

# Award 1D 2 Award Number 2 Deliverable 2 Deadline s Status = Awand Period = Description |
@ CC500 000192CCE19 Report of Expenditures 09/24/2020 Pending Pl Acceptance 0770172079 - 06/20/2020 _
& 2 CC500 002150319 Revised Budget 0471372021 Pending 0570172021 - 04/30/2022
3 CC500 D00192CC319 IRE Approval Letter 08/01/2021 Pending 08/01/2021 - 0773172021
4 CC500 DO0T192CC319 Other Deliverable oason 2021 Pending 0B8/0172021 - 07/31/2022 Final Scientific Report
ey My Awards ications  Funding Opportunities  External Requests  User Guide  Privacy & Securily a g t

000192CC319 - Report of Expenditures > G

Activity Type: Report of Expenditures

S’Ll‘lus:l Pending Pl Acceptance I * Scheduled Date: 09/24/2020

* Activity Owner: Bruce Wayne [

CFF Award Number: CCso0 Report Date: ossoss2021

Center Numb-er: s00 Principal Investigator: Bruce Wayne

Program Number: 500 Institution Name: CFF Hospital Foundation

Aoward Aot S44 68500 Budget Period: From: o07/01,/2019 T 06/30,2020

Award Period Start:  07/01/2019
Award Period End:  06/30/2020
Budget PDF: m
Budget Actuals PDF: m
Balance: $10,000.00
Prepared By: Bruce Wayne
Budget Access

Budget and report of expenditure details can only be viewed by the Principal Investigator, CF Center Director [for care cenmer grants] and Financial/Grants Officer. If any other contacts should have the ability 10 view and enter budget or report of expenditure details enter their name below and select
thesm from the resulting Est. If the contact does not appear they must first be added 8s a comact on the award. Multiple comacts can be selected

Clark Kent = 2

* If balance remaining, select one

& Carry-Ower () Refund Check () Payment/Award Reduction ‘

w ME Fantar Damiact o Cares Marar p—
B Sawve My Work PpS———  Submit to Financial Officer —
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7. The Estimated Budget (Care Centers) or Report of Expenditures will now be in “Pending Financial Officer Acceptance” status. The Financial Officer will
need to log in, click on Upcoming Deliverables, and select the Estimated Budget (Care Centers) or Report of Expenditures that has the status “Pending
Financial Officer Acceptance”. On the Estimated Budget (Care Centers) or Report of Expenditures page, the Financial Officer may request revisions with
comments by selecting Push Back — this will revert the status of the report to Revisions Requested. If no revisions are requested, the Financial Officer may
submit the report by clicking on the Submit to CFF button. PLEASE NOTE: Only the Financial Officer can submit the Financial Reports to CFF. The status of the
report will move to “Submitted”. The status of the report will move to “Reviewed and Approved” when the CFF Program Administrator approves the report.

-
£YI P
[Rietaesy

My Awards  User Guide  Privacy & Security

a 20

Upcoming Deliverables

a2

* Description

My Awards  User Guide  Privacy & Security

#  Award ID $ Award Number = Deliverable Deadline : Status 5 Award Period

I@ 1 CCson 000192CC39 Report of Expenditures 0972472020 Pending Financial Officer Acceptance 07/01/2019 - 06/30/ 2020 I _
2 CCs00 000192CC39 IRE Approval Letier 0E/0172021 Pending 08/01/2021 - 07/31/2021
3 CC500 000192CC319 Other Deliverable 0B/ /2021 Pending 08/01/2021 - 07/31/2022

e aneen

000192CC319 - Report of Expenditures
Activity Type: Report of Expenditures
Status:  Pending Financial Officer Acceptance
* Activity Owner:  Bruce Wayne

CFF Award Number:
Center Number:
Program Number:
Award Amount:

Award Period Start:  07/01/2019
Award Period End:  06/30/2020

Budget PDF:

Budget Actuals PDF:

Report of Expenditures
Form:

B8 View / Save

Balance: $10,000.00
Prepared By:  Bruce Wayne

Revisions Requested from Finance

500

544,685.00

Report Date:

Principal Investigator:
Institution Name:
Budget Period:

* Scheduled Date: 09/24/2020

OB OSFZ027

Bruce Wayne

CFF Hospital Foundation

From: 07/01/2019 To:

16 af 6 m

Final Scientific Report

a & O
>

Iﬂeque.-,l Revisions Here
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How to Enter in the Estimated Budget - Care Center Awards
1. Principal Investigators (Pls) can locate any Upcoming Deliverables within the Upcoming Deliverables button under My Activities

My Activities +

3 1 10

Upcoming Deliverables Submitted Deliverables Completed Deliverables

2. Once inside the Upcoming Deliverables, you will see outstanding deliverables for all awards accessible through the GMS in date order.
Click the Estimated Budget deliverable.

Upcoming Deliverables

¥ HAward ID % Award Number % Deliverable % Deadline % Status % Award Period % Description $
= 2
B 3

3. You can then enter the Estimated Budget by clicking the Enter Budget button.

Driginal Budget File:

Budget PDF; B=X&{]

Budgets cannot be madified after they have been submitted, without contacting the CFF Grant and Contracts Office at grants@cff.org or 301-841-2674
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4. |If you would like to designate a team member to access the budget, please enter their name in the Budget Access option.

Budget Access

Budget and report of expendilure details can only be viewed by the Principal Investigalor, CF Center Direclor [lor care cenber grants] and Financial/Granls Officer. If any olher conlacts should have the ability bo view and enter budget or report of expendilure delails enter their name below and select
them from the resulting ist. If the contact does nol appear they must first be added as a conlact on the award. Multipbe conlacts can be selecled.

Search and select =

*Please remember only Pls, CF Center Directors, and Financial Officers can have access to a budget.

5. Upon clicking the Enter Budget button, please be sure to enter line items for each section as your budget allows. Nothing in the
Estimated Budget is prepopulated from the previous year.

& Salaries & Benefits  (Salaries are restricted to the Federal salary cap ($199,300.00 in 2021.)
Name Project Role % effort Institutional Base Salary/Stipend Salary Requested Fringe Benefits Rate Fringe Benefits Amount

Subtotal:

© Add Salaries & Benefits Expense

& Travel (Travel cannot exceed §2,000.00 per person/per period.)
Name Pesition Title Date (from - to) Meeting Name Location Amount

Subtotal:

© Add Travel Expense

& Consumable Supplies (ltemize by category, e.g., general clinical, office, etc.)
Category Description Amount

Subtotal:

© Add Consumable Supplies Expense
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6. Only the Total Award Amount is prepopulated.

Teval Expenses: S0.00
Total Estimated Budget: 50.00
Testal Aweard Buneaunl:

Cstimated Dudget and Award Amount Variance:

7. To add line items in the different sections of the Estimated Budget, click the blue plus sign (+) next to Add [Section Name]

B Salaries & Benefils  (Salaries are restricted to the Federal salary cap ($199,300000 in 2021.)
Name Project Role % effort Institubonal Base Seian:Stpend Safary Requested Fringe Bensfitz Rate Fringe Benefitz Amount

Subtotal:

@ Acd Salanes & Benefits Expense

& Iravel (Travel cannot exceed $2,000.00 per porsonipar period.)

N Postion Tiie Diatee (e - ho) Mesdnng Narme Locatan Amount
Sublotal:
B Consumabke Supplies  (Hemize by category, e.g., general clinical, office, atc.)
Category Description Amount
Subtotal;
& Acd Consumable Supplies Expense
& Major Eguipment  (Must Hst tems greater than 5,000 each)
Descnphion Quantiy Amount
Subtotal:

O Acd Major Equipment Expense
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8. Be sure to click Save Budget as you enter the Estimated Budget as to not lose your work.

B Save Budget

9. Ifatany point you want to save your work and come back to the Estimated Budget, click Save My Work.

I [ Save My Work | = Submit

10. When you are done entering the Estimated Budget, click Submit. Once the Submit button has been clicked, changes cannot be made.

*Please see “How to Enter in Financial Reports” for further guidance on the submission of the Estimated Budget
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How to Enter in the Report of Expenditures (ROE):

1. Principal Investigators (Pls) can locate any Upcoming Deliverables within the Upcoming Deliverables button under My Activities

My Activities o+

4 0

Upcoming Deliverables Submitted Deliverables

2

Completed Deliverables ‘

2. Once inside the Upcoming Deliverables, you will see outstanding deliverables for all awards accessible through the GMS in date order.
Click the Report of Expenditures deliverable.

Upcoming Deliverables

BN o KRR

L] Award ID = Award Number % Deliverable % Deadline % Status % Award Period % Description

B 1 Report of Expendiiures
5]

3. You can then preparing the ROE by clicking Begin Preparation

B Save My Work | = Begin Preparation I
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4. By clicking Enter Budget Actuals you can show what amount of the Estimated Budget funds were used

Budget Actuals:

[# Emter Budget Actuals

&= Print

Budget PDF:

Budget Actuals PDF:

5. In entering the Budget actuals, please be sure to add actual expenses in the corresponding budget section under “Estimated”. The ROE
sections will be pre-populated with the corresponding Estimated Budget projections. To add line items in the different sections of the
Estimated Budget, click the blue plus sign (+) next to Add [Section Name]

Henstis

Name Project Role % efford Insttutional Base SalsnyShpend Zalary Requested Fringe Benefits Rate Fringe Banefits Amount

Subtotal:

nlnries are restrictad to the Faderal salary cap ($197, 300,00 in 2020.))

ams Priject Role % wifort Insttubional Dase SalsnShoend Salary Requested Frings Benafits Rats Frings Banefits Amount

Sulbrtotal;

© Add Salaries & Benefils Expense
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6. Atthe bottom of the Budget Actuals, you will see a breakdown of the total expenses actually used, the estimated expenses, the
, and the variance between the amount to be reported and the total actual expenses.

Total Actual Expenses:

Total of Estimated Expenses:

Total Amount to be Reported:

Actual Expenses amd Total Amount 1o be Heporbed Varianoe:

B Save Budget % Close Budget

7. Be sure to click Save Budget as you enter the Estimated Budget as to not lose your work.

B Save Budget

8. Click Save My Work along the way to ensure you keep the data previously entered.

[5 Save My Work = Continue
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9. When you are finished filling out the ROE, click Continue

[ Save My Work <% Conlinue

10. Here you may choose how your institution wishes to receive the remaining balance of the award (if applicable): Carry-Over, Refund
Check, or Payment/Award Reduction

* |f balance remaining, select one

11. If you choose the Carry-Over option, you will need to explain the reason for un-expended funds. If the total Balance exceeds the carry
over limit, you will need to choose how to address the discrepancy. You can receive a refund check or a payment/award reduction.

Period Carried From:
Period Carried To:
Carry Over Balance:

Carry Over Amount
Requested:

I* Reason for un-expended funds I

Enter Reason for Carry Over Here

I * Propossed futurs use for Un-sxpandsd f..nusl

Enter Proposed future use for Carry Over Here

If the total Balance exceeds the Balance allowed for carry-over, select one I

(O Refund Check (O Payment/Award Reduction
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12. Next, add the Financial Officer who needs to review and approve the ROE for your institution. If the Financial Officer needs to be added,
click Add Financial Officer to give them access to the ROE.

Financial Officer

Select the Financial Officer whao is responsible for this project. If the correct contact is not listed use the Add Financial Officer button below to add the contact to the system
* X

| Add Financial Officer |

13. If at any time, you need to navigate away from the ROE but are not ready to submit the report, click Save My Work

Save My Work | % Update Budget Actuals | < Submit

14. When you are ready to submit the Report of Expenditures for the CF Foundation Grants & Contracts office to review and approve click
Submit. Once the Submit button has been clicked, changes cannot be made.

Save My Work | 4= Update Budget Actuals | < Submit

*Please see “How to Enter in Financial Reports” for further guidance on the submission of the Report of Expenditures (ROE)
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How to View Approved Report of Expenditures/Carryovers:

1. You may find all your approved deliverables and financial reports by clicking on Completed Deliverables under My Activities. PLEASE NOTE:
You will only be able to view deliverables associated to an Award if the Principal Investigator has added you as a contact to their award
(Refer to “How to Add Contacts”)

- My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a8 a ©
My Awards -+
1 o
Active Awards Past Awards
My Activities +
e o 2 ——
T et oMt e e
My Payments -+
1 1
Scheduled Payments Paid Payments

2. Onthe Completed Deliverables page, you will find all completed deliverables for a given award. Click on Report of

Expenditures of choice to view the carryover amount reviewed and approved. You can also view the Approved Carryover Amount
under the Approved Carryover Amount coloumn.

My Awards My Applications  Funding Opporiunities ~ External Requests  User Guide  Privacy & Security = 9

Completed Deliverables

x n 1-30f3 ..’
& Award Number + Deliverable ¢ Completed Date + Status Prepared By ¢ Description + Approved Carryover Amount
B CC500 Estimated Budget 04/22/2021 T Bruce Wayne
B4 2 CC500 Award Letter 04/27/2021 Completed
@ 2 ccso0 Report of Expenditures 04/22/2021 Bruce Wayne $10,000.00

Reviewed and Approved
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3. To download the approved Report of Expenditure, click the Print button next to Budget Actuals PDF.

My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a8 a ©
000192CC319 - Report of Expenditures > @

Activity Type: Report of Expenditures

I Status: Reviewed and Approved I Scheduled Date:  05/24/2020

Activity Owner: Bruce Wayme [
Submitted Date: 08/05/2021
Completed Date:  08/05/2021

CFF Award Number: CCS500

Report Date: OE/05/2021
Center Number: 500 Principal Investigator: Bruce Wayne
Program Number: 500 Institution Name: CFF Hospital Foundation
Avward Amount: $44.685.00 Budget Period:

From: 07012009 To: 06302020
Awand Period Start:  07/01/2019

Award Period End:  06/30/2020

Budget Actuals PDF: m

Report of Expenditures.
Form: B View / Save

Signed Repart of
Expenditures:

Budget POF:

Balance: $10,000 00

Prepared By: Bruce Wayne

4. To view your approved Carry Over Amount, scroll down to the bottom of the Report of Expenditures page. The Carry Over Amount
Requested is the amount that has been approved.

~ CF Center Request for Carry-Over

Period Carried From: 07/01/2019 to 06/30/2020
Period Carmried Te: 0O7/01/2020 1o 06/30/2021
Carry Owver Balance: 510,000.00

[ &= Dneer Am T
arry Owver DN £10,000.00

Requested:

Reaszon for un-expended funds
Erter Reason for Carry Ower Here

Proposed future use for un-expended funds
Enter Proposed future use for Carry Owver Here

If the total Balance exceeds the Balance allowed for carry-over, select one

Payment/&ward Reduction
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How to View Payments in the System and Associated Contingent Deliverables:

1. Loginto https://awards.cff.org/
2. On the My Awards Dashboard, Click on Scheduled Payments under My Payments

- - My Awards ll My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Sacurity a A G
s .

My Awards

|

1 o
Active Awards Past Awards
My Activities -+
L] 0 Z
Upcoming Deliverables Submitted Deliverables Completed Deliverables
My Payments +

L 1

I Scheduled Payments I | Faid Payments

3. On the Scheduled Payments page, you can view all scheduled payments for the Award for which you are affiliated. You must first be
added as a contact to an award to see the payments. (For more information, see "How to Add Contacts").

- My Awards My Applications  Funding Opportunities  Extemal Requests  Liser Guide  Privacy & Security a .‘ e

Scheduled Payments

# : Award Number : Date = Payment Amount
E— ﬁ
I$ 2 CC500 02/28/2020 52234250



https://awards.cff.org/
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4. Once you click on a Scheduled Payment, the system will display the deliverable(s) associated with that payment that remain to be
completed by the awardee before the payment can be scheduled. Associated payment(s) will remain contingent upon receipt and
approval of the deliverable(s). All deliverable(s) received after the deadline will be queued for review and approval. Payment(s) will be
released in the payment cycle following approval of deliverable(s).

000153CC320 - Payment
Activity Type! Paymem

Status! Contingent

o This payment is contingent upoen the following:
* Previous years Report of Expenditures due on 10/01/2020
* Award Letter dus on 07/18/2020
* Estimated Budget due on 07/18/2020
* Regulatory Approvals due on 07/18/2020

* Payment due on 11/01/2020

Payment Number: 2

5. You may also view all previously paid/issued payments by clicking on Paid Payments under My Payments.

L . My fwards | My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a8 A e
Oumiun e -
My Awards +
1 0
Active Awards Past Awards

My Activities

-]
(=}
N
+

Upcoming Deliverables Submitted Deliverables Completed Deliverables

|

My Payments

! ! T
Scheduled Payments Paid Payments
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How to Submit the Renewal Budget & Progress Report - New Attestation Process Guide
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Overview
The Renewal Budget & Progress Report is a critical deliverable that allows you to request continued funding for your CF Foundation award. This guide walks you

through the complete process, from initial preparation to final submission, with emphasis on the new attestation requirements.

Important Note: Only users who have been added as contacts to an award record by the Principal Investigator will be able to view and work on deliverables
associated with that award.

Process Overview
The Renewal Budget & Progress Report follows a structured workflow with multiple attestation points:

1.

oukwnmn

In Progress - Initial preparation and completion

Pending Pl Acceptance - Principal Investigator review and attestation

Pending AIO Acceptance - Authorized Institution Official (AlO) review and attestation

Submitted - Under CF Foundation review

Revisions Requested — If the CF Foundation requests revisions to the submitted Renewal Budget & Progress Report
Approved - Final approval status based on CF Foundation review

Accessing and Beginning Your Renewal
Step 1: Locate Your Deliverable

ik wnN R

Log into the Grants Management System at https://awards.cff.org/
Navigate to My Awards - My Activities

Click on Upcoming Deliverables

Find your Renewal Budget & Progress Report with "Pending" status
Click on the deliverable to open it

‘ 1 L1}

Actwve Awards Past Awards

L1} 0
Upcoming Deliverables Subsmilled Dediverables Completed Defiverables
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=T My Awards My Contracts (TDA) My Applications  Funding Opportumities External Reguests User Guide Institution Profile  Privacy & Security .’. G

Upcoming Dellverables

#  Award ID = Award Number = Deliverable 2 Deadline + Status & Award Perlod %+ Deseription s

B 1 (MOH.&GHJQ 00957025 Renewal Budget & Progress Repart 06/03/2025 Pending }1{01)2025—12}31)2025

Step 2: Begin Preparation
1. Onthe Renewal Budget & Progress Report page, click Begin Preparation
2. The status will change from "Pending" to "In Progress"
3. You can now begin working on all components of your renewal

~ Renewal Report

[E) Save My Wark | =» Bagin Preparation |

Completing the Renewal Components

Who Can Work on the Renewal?
When the status is "In Progress," the following roles can edit and complete the renewal:
e  Principal Investigator
e Grants Officer
e Financial Officer
e Authorized Institution Official
e Any contact granted specific Budget Access by the Principal Investigator
00957025 - Renewal Budget & Progress Report > @

RFA Namae:
Activity Type: Renewal Budget & Progress Repart
Status: In Progress * Seheduled Date: 06/03/2025

* Activity Owner:  Bruce Wayne [ 7]

Award Period Start: 01/01/2025
Award Period End: 12/31/2025
Budget Period: Fram 01/01,/2026 Te 12/30/ 2026
Budget Access
Budget and report of expenditure detads can only be viewed by the Principal investigator, CF Center Director [for care center grants] and Financial/Grants Officer. If any other contacts should have

the: ability 10 view and enter budget or eport of expendilure details enter their name below and select them from the esulting list 1F the contact does not appear they must first be added as a
cortact on the award. Multiple contacts can be selecterd




CYSTIC FIBROSIS
FOUNDATION’

Important Note: For information on assigning institutional contacts to award records, please refer to the How to Add Contacts guide.

Component 1: Renewal Budget and Budget Justification

Accessing the Budget
1. Under the Renewal Budget tab, click the Open button next to "Budget"
2. A pop-up window will appear with your budget form

=®%  MyAwards My Contracts (TDA) My Applications  Funding Opportunities  External Requests  User Guide

00957025 - Renewal Budget & Progress Report

v Renewal Budget

Institution Profile  Privacy & Security

b
Budget: (| [ Open | ‘—-

Generated Budget POF:
Drop files here or browse files

w Budget Justification

Budget Justification:

Generated Budget

Justification POF: .
" o Bi Drop files here or browse files

Marmurn e size 2 GB | Allowed file types: POF

Working with Budget Categories
e The budget automatically populates based on your original application
e Click the + Sign next to each budget category to expand line items

alaries & Benefits  (Salaries are restricted to the Federal salary cap ($225,700.00 in 2023.)

Institutional Sal Fringe
Ndme Project Role Fort Base Ra &y sted Benefits
efro Salary/Stipend EqUested | pete

Budget Justification

© Add Salaries & Benefits Expense
e Edit any budget cells as needed for the renewal period
e To Add an Expense: Click the + Add [Budget Category] under the budget category

Fringe
Benefits

Subtotal:

Amount

$0

Renessal

Budgel Justification
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Salaries & Benefits (Salaries are restricted to the Federal salary cap ($225,700.00 in 2025.)
Institutional Fringe )
. % Salary Fringe
Name Project Role Base Benefits Amount
effort Salary/Stipend Requested Rate Benefits
Subtotal: %0

Budget Justification

[ © Add Salaries & Benefits Expense ]‘———

To Save an Expense: After all expenses have been added to the budget category, select Save [Budget Category] to save all the line items
o Important Note: If you do not select Save [Budget Category] after you have entered in your line item expenses, the system will not allow you to move
to another budget category until the previous has been saved.

Consumable Supplies (ltemize by category, e.g., general clinical, office, etc.)

Category | Description Number | Unit Cost | Amount

Subtotal: | $1,00

Budget Justification | | |

[ ) Save New Consumable Supplies Expense ] © Cancel

To Delete an Expense: Click the X button next to the line item

© Add Travel Expense

Consumable Supplies (Itemize by category, e.g., general clinical, office, etc.)

Category | Description Number | Unit Cost | Amount
Cs Budget 1 $10,00 | $10,0
Subtotal: | $10,0

Budget Justification ENTER IN BUDGET JUSTFICATIC

© Add Consumable Supplies Expense
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Budget Justification Requirements
e Each budget category with expenses must include a justification
e Enter justifications in the text box under each budget category

Consumable Supplies (ltemize by category, e.g., general clinical, office, etc.)
Category | Description Number | Unit Cost | Amount

Subtotal: | $10,0

[® Save New Consumable Supplies Expense @ Cancel

e  Critical: The system will not allow submission if any budget justification text box is left blank
Saving Your Budget

1. Complete all expenses and justifications

2. Fillin the Indirect Costs field if allowable per your RFA guidelines

Total Direct Costs:  $0.00

Modified Total Direct Costs: ~ $0.00

Indirect Costs: [
(If allowable. Refer to CFF Policies and Guidelines. MusTOETE

Total Estimated Budget: ~ $1,20
3. Click Save at the bottom of the budget window to save all your estimated Renewal expenses

Total Direct Costs:  $10,0

Modified Total Direct Costs:  $10,0

Indirect Costs:
{If allowable. Refer to CFF Policies and Guidelines. Must be less than $1,200.00.)

Total Estimated Budget:  $11,2
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4. Click Close Budget to return to the main page

Total Direct Costs:  $10,0

Modified Total Direct Costs:  $10,0

Indirect Costs: $1,20

(If allowable. Refer to CFF Policies and Guidelines. Must be less than $1,200.00.)

Total Estimated Budget: $11,2

B save Year 1 X Close Budget

Important Note: If your renewal includes subcontractor budgets that require updates, please refer to the How to Edit Subcontractors for the Renewal Budget &

Progress Report guide for detailed instructions."

Viewing Your Budget
e Budget PDF: Click Print next to "Budget PDF" under the Renewal Budget tab

v Renewal Budget

Budget PDF: -l 4

Generated Budget PDF:

B Drop files here or browse files

Maximum file size: 2 GB | Allowed file types: PDF

e Budget Justification PDF: Click Print next to "Budget Justification" under the Budget Justification tab

v Budget Justification

Budget Justification: /

Generated Budget
Justification PDF: Bi Drop files here or browse files
Maximum file size: 2 GB | Allowed file types: PDF
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Component 2: Renewal Progress Report
Downloading the Template

1. Navigate to the Renewal Report tab

2. Click the download link for the template

v Renewal Report

* Renewal Report /

Please download the template founcnmplete it and upload it below.

B Drop files here or browse files

Maximum file size: 2 GB | Allowed file types: PDF

3. A Word document labeled "Renewal-Progress-Report-CFF-GMS" will download
Completing and Uploading Your Report
Use the downloaded template to complete your progress report
Follow all instructions provided within the template
Save your completed report
Return to the Renewal Report tab and click Upload
Select and upload your completed progress report
v Renewal Report

vk wnNRE

P
* Renewal Report

Please download the template found here, complete it and upload it below.

B Drop files here or browse files

Maximum file size: 2 GB | Allowed file types: PDF

\

Component 3: Required Administrative Information

Authorized Institution Official Assignment
1. Use the Authorized Institution Official search box to select the appropriate official
2. This person will provide final institutional attestation
3. Click Save My Work after making your selection

Orga
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* Authorized Institution Official

Select the Authorized Institution Official who is responsible for this project.

| Setect One

al
| Clark Kent

Flash TEST Gordon TEST

Slim Jan
JACK-TEST SHOW-TEST

* Renewal Report

Please download the template found here, complete it and upload it below.

)«
Invention Disclosures/Patents
[ )

Answer the invention disclosure/patent question

If "Yes," include all relevant information in your renewal report submission

Invention Disclosures/Patents

If Yes is selected, please include all relevant invention disclosure and/or patent information in the Renewal application scientific portion.

ON
G

Organizational Assurances

e Complete all required organizational assurance information for the renewal period
°

Upload any documentation as required if your Organizational Assurance has been Approved or Exempt
e Select Save My Work after completion

v Organizational Assurances ]

=l

* Organization Assurance /
@ Human Subject

[ Vertebrate Animals
[ Recombinant DNA
[ Biohazard

~ Human Subjects

(21 CFR Part 50)

* Does the project involve Human subjects?
@ Ves
O No

Provide us with your FWA number and status of IRB submission

* Federal Wide Assurance Number
0

- Pending Pl Acceptance
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Principal Investigator Attestation

Transitioning to PI Review
1. After completing all components, click Save My Work
2. Click Pending Pl Acceptance to advance the renewal

Provide us with your FWA number and status of IRB submission

* Federal Wide Assurance Number

B Save My Work | — | -3 Pending Pl Acceplance i

3. Status changes from "In Progress" to "Pending Pl Acceptance”

Principal Investigator Actions Required
1. Access the Renewal: Navigate to My Awards - My Activities - Upcoming Deliverables

- : e o - . -
E:&‘%I'&'E"' My Awards My Contracts (TDA) My Applications Funding Opportunities External Requests User Guide Institution Profile Privacy & Security ‘ @

1 ‘ 0

Active Awards Past Awards
i 0 0
Upcoming Deliverables Submitted Deliverables Completed Deliverables

2. Select the renewal with "Pending Pl Acceptance" status

Upcoming Deliverables

# Award ID % Award Number %+ Deliverable % Deadline + Status / % Award Period % Description s

Qf[1 MOHAGH252 00957025 Renewal Budget & Progress Report 06/03/2025 Pending Pl Acceptance J{J‘I f01/2025 - 12/31/2025




CYSTIC FIBROSIS
FOUNDATION’

3. Review all components: Renewal report, budget, and budget justification
4. Make edits if necessary: All components can still be modified at this stage
5. Provide Attestation:

o Check the box next to the Principal Investigator's Acceptance Statement
o This serves as your electronic signature

* Authorized Institution Official
Select the Authorized Institution Official who is responsible for this project.

Clark Kent

* Principal Investigator's (B3 | certify that the statements herein are true, complete, and accurate to the best of my knowledge. | accept responsibility for the scientific conduct of
Acceptance Statement: the project and will provide any additional required information that may result from the submission of this Renewal Progress Report.

Revisions Requested by the Authorized Institution Official

v Renewal Report

* Renewal Report

B Save My Wark = Submit to Authorized Institution Official for Acceptance

6. Submit for Final Review: Click "Submit to Authorized Institution Official for Acceptance"

* Authorized Institution Official
Select the Authorized Institution Official who is responsible for this project.
Clark Kent

* Principal Investigator’s [ | certify that the statements herein are true, complete, and accurate to the best of my knowledge. | accept responsibility for the seientific conduct of

Acceptance Statement: the project and will provide any additional required information that may result from the submission of this Renewal Progress Report.

Revisions Requested by the Authorized Institution Official

v Renewal Report l

* Renewal Report

[ save My Work = Submit to Authorized Institution Official for Acceptance |

7. Status changes to "Pending AlO Acceptance"
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Authorized Institution Official Attestation

AIO Access and Review
1. The assigned AIO will receive a notification
2. AlO logs in and navigates to My Awards = Activities - Upcoming Deliverables

SEF:;R’:‘%"' Institution Profile Institution Contacts My Awards My Contracts (TDA) My Applications Funding Opportunities External Requests User Guide More = m

My Awards +

0 0
Active Awards Past Awards

: ] 0 0
Upcoming Deliverables Submitted Deliverables Completed Deliverables

3. AIO selects the renewal with "Pending AlO Acceptance" status

ﬁkﬁ'&':“' Institution Profile Institution Comntacts My Awards My Contracts (TDA) My Applications Funding Opportunities External Requests User Guide Mare » m

Upcoming Deliverables

# Award ID % Award Number % Deliverable % Deadline + Status /Award Period % Description -
o d | 1 MOHAGH252 00957025 Renewal Budget & Progress Report 06/03/2025 Pending AlIQ Acceptance JOUO'I /2025-12/31/2025

4. AIO can review all components:
o View the renewal report PDF
o Print the budget and budget justification for review
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00957025 - Renewal Budget & Progress Report > ®
| |

= JUMPTO
v Renewal Report

Renewal Repart
* Renewal Report

Renewal Budget

Please download the template found here, complete it and upload it below. Budget Justification

Organizational Assurances

= B s
Human Subjects

I

] File Name ~ Size  Date

[[; TEST.pdf } 16 KB 06/13/2025 10:53 AM

Total Files: 1

v Renewal Budget

o PDF h

v Budget Justification

Budget Justificatior): B

* External Revisions

[ Save My Work =» Submit to CFF € Request Revisions C' Revise AID

Revising the Assigned Authorized Institution Official Contact:
If the incorrect Authorized Institution Official was assigned to the Renewal Budget & Progress Report:
1. The Principal Investigator, Grants Officer, Financial Officer, Authorized Institution Official or contact with Budget Access may select the Renewal Budget &
Progress Report in “Pending AlO Acceptance” status
2. The following contact may select the Revise AlO button on the Renewal Budget & Progress Report
If the Wrong AIO Was Assigned:

Click the "Revise AlO" button to return the application to "In Progress” status, allowing the correct Authorized Institution Official to be assigned.

If Revisions are Required by the AlO:

1. Enter your requested revisions in the "Revisions Requested by the Authorized Institution Official” text box /

2. Click the "Request Revisions" button to return the application to "In Progress® status
|' C Revise AIO |
3. This moves the status of the activity back to “Pending” to allow for the associated contact to resubmit the Renewal Budget & Progress Report with the
correct Authorized Institution Official assignment.
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AIO Decision Options

° The Renewal Budget & Progress Report requires approval from your Authorized Institution Official (A10) before CF Foundation review. a

For the Assigned AlO:

1. Log into the Grants Management System

2. Navigate to the "My Awards" -> "Upcoming Deliverables" module

3. Review the Renewal Budget & Progress Report thoroughly

4. Mark the checkbox next 1o the Al0 Assurance Statement to provide your attestation
5. Click "Submit to CFF” to forward the application to the CF Foundation for review

If the Wrong AIO Was Assigned:
Click the "Revise AI0” button to return the application to "In Progress” status, allowing the correct Authorized Institution Official to be assigned.

If Revisions are Required by the AlO:

1. Enter your requested revisions in the "Revisions Requested by the Authorized Institution Official” text box
2. Click the "Request Revisions" button to return the application to "In Progress” status
3. The Principal Investigator and assigned Institution contacts will address your revisions and resubmit for your review

Note: You must mark the AlO Assurance Statement checkbox before submitting to the CF Foundation. If requesting revisions, you must provide specific revision comments in
the designated text box.

. 7

Option 1: Request Revisions

If revisions are needed:
1. Enter revision requests in the "Revisions Requested by the Authorized Institution Official" text box
2. Click "Request Revisions" button

Human Subjects
* Authorized Institution [ | certify that the statements herein are true and complete to the best of my knowledge and#Ccept the regulations, policies, and objectives of the Cystic .

Official's Acceptance Fibrosis Foundation concerning this type of project.
Statement:

Revisions Requested by the Authorized Institution Official "

v Renewal Report

* Renewal Report

Please download the template found here, complete it and upload it below.
= = B

[ File Name = Slze  Date

[ Save My Work - Submit to CFF

Request Revisions | JeEEERN
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3. Status returns to "In Progress"
4. Assigned contacts will address revisions entered in by the Authorized Institution Official and resubmit for review

Option 2: Submit to CF Foundation

If the renewal is approved:
1. Provide Attestation: Check the box next to the Authorized Institution Official's Acceptance Statement

2. Click Save My Work
3. Click "Submit to CFF" to submit to the CF Foundation

* Authorized Institution Official

Renewal Budget
Budget Justification
Select the Authorized Institution Official who is responsible for this project.
Organizational Assurances

Clark Kent Human Subjects

e statements herein are true, complete, and accurate to the best of my knowledge. | accept responsibility for the scientific conduct of the

* Principal Investigator's | certify th
d will provide any additional required information that may result from the submission of this Renewal Progress Report.

Acceptance Statement: project

* Authorized Institution
Official's Acceptance
Statement:

E | certify that the statements herein are true and complete to the best of my knowledge and accept the regulations, policies, and objectives of the Cystic)

Fibrosis Foundation concerning this type of project.

Revisions Requested by the Authorized Institution Official

v Renewal Report

* Renewal Report

Please gownload the template found here, complete it and upload it below.

R e

4. Status changes to "Submitted"
All parties receive notification with the fully executed renewal document PDF attached
6. You may also find a fully executed copy under the My Award -> Activities -> Submitted Deliverables module by selecting the Renewal Budget & Progress

Report activity in “Submitted” status

g
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EEL:.:%"' Institution Profile Institution Contacts My Awards My Contracts (TDA) My Applications Funding Opportunities Extemnal Requests User Guide More » m

My Awards +

0 0

Active Awards Past Awards

0 1 0
Upcoming Deliverables Submitted Deliverables Completed Deliverables

=@  Institution Profile  Institution Contacts My Awards My Contracts (TDA) My Applications  Funding Opportunities ~ External Requests ~ User Guide  Morew m

Submitted Deliverables
| il - B

# AwardID + Award Number = Deliverable + Deadline ~ Status Awnrdperiod 4 Description B
I}[1 MOHAGH252 00957025 Renewal Budget & Progress Report 06/03/2025 Submitted }1;01;2025-12;31;2025

7. The fully executed copy will be available under the Signed Face Page section of the Renewal Budget & Progress Report

Face Page: [mRVEIFE:HIY
Signed Face Page: £ B E

[[] File Name = Size Date

[ m' MOHAGH252_Wayne_Bruce_RenewalBudget_ProgressReport_FullySigned_2025_V_001.pdf 232KB 06/13/202511:01 AM ]
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CF Foundation Review
During Review Period
¢ No action required from your team during CF Foundation review
e Both the CFF Program Officer and CFF Program Administrator will review your submission

Possible Outcomes
Approval
e Status changes from "Submitted" to "Approved"
e Find your approved renewal in Completed Deliverables under My Activities
e Award letter for the renewal period will be issued shortly
e View the award letter in Upcoming Deliverables once issued
Revisions Requested by CF Foundation

e Status changes from "Submitted" to "Revisions Reque[ueui" |
e Find the renewal in Upcoming Deliverables under MylAetivities
-, My Contracts (TDA) My Applications ~ Funding Opportunities ~ External Requests  User Guide Institution Profile  Privacy & Security Q @

My Awards +

1

Active Awards ‘ Past Awards ‘

My Activities

1 S e
Upcoming Deliverables Submitted Del bl ‘ Completed Deliverables

-a My Awards My Contracts (TDA) My Applications Funding Opportunities External Requests User Guide Institution Profile Privacy & Security

ST PR
FOUNGATION

Upcoming Deliverables

# AwardID % Award Number % Deliverable %+ Deadline %+ Status / % Award Period % Description -

(Vg [1 MOHAGH252 00957025 Renewal Budget & Progress Report 06/03/2025 Revisions Requested ]01 £01/2025-12/31/2025
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CF Foundation Review
During Review Period
¢ No action required from your team during CF Foundation review
e Both the CFF Program Officer and CFF Program Administrator will review your submission

Possible Outcomes
Approval
e Status changes from "Submitted" to "Approved"
e Find your approved renewal in Completed Deliverables under My Activities
e Award letter for the renewal period will be issued shortly
e View the award letter in Upcoming Deliverables once issued
Revisions Requested by CF Foundation
e Status changes from "Submitted" to "Revisions Requested"
e Find the renewal in Upcoming Deliverables under My Activities

=&  |MyAwards] My Contracts (TDA) My Applications  Funding Opportunities  External Requests  User Guide  Institution Profile  Privacy & Security A @

My Awards +

1

Active Awards ‘ Past Awards ‘

My Activities

1 S e
Upcoming Deliverables Submitted Del bl ‘ Completed Deliverables

-a My Awards My Contracts (TDA) My Applications  Funding Opportunities ~ External Requests  User Guide  Institution Profile  Privacy & Security

ST PR
FOUNGATION

Upcoming Deliverables

# Award ID % Award Number % Deliverable %+ Deadline %+ Status / % Award Period % Description -

(Vg [1 MOHAGH252 00957025 Renewal Budget & Progress Report 06/03/2025 Revisions Requested ]01 £01/2025-12/31/2025
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Handling CF Foundation Revision Requests
Viewing Requested Revisions
1. Access the renewal with "Revisions Requested” status
2. Review External Revisions at the top of the renewal page
3. The External Revisions detail exactly what changes the CF Foundation requires

00957025 - Renewal Budget & Progress Report > G

@ External Revisions Requested B = JumpTo

This is where the external revisions will be located when the CF Foundation requests revisions to the Renewal Budget & Progress Report. Renewal Report

Renewal Budget

Budget Justification

RFA Name:
Organizational Assurances
Activity Type: Renewal Budget & Progress Report Human Subjects
Status: Revisions Requested * Scheduled Date: 06/03/2025

* Activity Owner: Bruce Wayne [ ”_

Award Period Start: 01/01/2025
Award Period End: 12/31/2025

Budget Period: From 01/01/2026 To 12/31/2026

Making Revisions
Who can make revisions:
e Principal Investigator
e Grants Officer
e Financial Officer
e Authorized Institution Official
e Any contact with Budget Access
Resubmission Process
1. Complete all requested revisions
2. Click Save My Work
3. Click Pending Pl Acceptance to start the re-attestation process
4. Principal Investigator must re-attest:
o Access the renewal in "Pending Pl Acceptance" status
o Check the Principal Investigator Assurance Statement box
o Click "Submit to Authorized Institution Official for Acceptance'
5. Authorized Institution Official must re-attest:
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Access the renewal in "Pending AlO Acceptance" status

Review all revisions

Check the Authorized Institution Official's Acceptance Statement box
Click "Submit to CFF" to resubmit

o O O O

Important Notes and Tips
Access Requirements
e You must be added as a contact to the award by the Principal Investigator to view deliverables
¢ You may refer to the separate guide: “How to Add Contacts” for step-by-step guidance on how the Principal Investigator can add internal Institution
contacts to their award record.
e For budget access, the PI must specifically add you to the Budget Access section
Subcontractor Budgets
e If your renewal includes subcontractor budgets, refer to the separate guide: "How to Update Subcontractors for the Renewal Budget & Progress Report”
Changing the Authorized Institution Official
e If the wrong AIO is assigned, authorized personnel can click the "Revise AIO" button
e This returns the status to "Pending" so the correct AlO can be assigned
Finding Completed Documents
e Fully executed renewal documents are available in the Signed Face Page section
e Access through My Awards - Activities - Submitted Deliverables
System Validation
e The system will prevent submission if required fields are incomplete
e Pay special attention to the renewal budget requirements
e Ensure all organizational assurances are completed (if applicable)
¢ Include any Invention Disclosures/Patents as part of the Renewal Report upload (if applicable)

Support and Additional Resources
For technical assistance with the Grants Management System or questions about the renewal process, please contact the GCMA Post-Award Administrators. Contact
information for the GCMA Post-Award Administrators that oversee the award are located on the bottom of the Renewal Budget & Progress Report activity.

o Here you will find the CFF Post-Award Administrators that manage this award. The listed CFF Post-Award Administrators are the primary contacts for all of your busii /admini: ive needs ( ientifi ic related ions). L]

P

Post-Award Administrators

Name Title Email

The Joker Joker test@test.org
Bruce Wayne Director bwayne@fake.fake

Remember: The attestation process ensures institutional compliance and accountability. Both the Principal Investigator and Authorized Institution Official
attestations serve as electronic signature stamps, confirming the accuracy and completeness of your renewal submission.


https://awards.cff.org/files/1524383/163280/How_to_Add_Contacts.pdf
https://awards.cff.org/files/1524383/163316/How_to_Edit_Subcontractor_Budgets_for_the_Report_of_Expenditures_and_Renewal_Budget___Progress_Reports.pdf
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No-Cost Extension Requests (NCE)

In the event the research/project is not completed within the project period, a no-cost extension request (NCE)
must be submitted in the Grants Management System no sooner than 90 days before the end of the project
period. A no-cost extension may be requested only for the final funding year, and the requested end date may
not exceed one (1) year from the current end date of the project. Multiple no-cost extensions may be considered
based on the research involved. Approvals of no-cost extensions are not guaranteed, and failure to request a no-
cost extension may result in the forfeiture of funds.

No-Cost Extension Status Quick Reference Guide

Status Draft Pending In Progress Pending PI Pending AIO Revisions Submitted Pending PA Completed
Acceptance Acceptance Requested Acceptance
Definition | NCE NCE is NCE is filled out | NCE is pending | NCE is NCE has NCE is NCE is pending NCE has
request is | pending but has not yet | the Principal pending the been submitted the Program been
now submission been submitted | Investigator’s Authorized reviewed by | and pending | Administrators reviewed
created for the Principal | Approval Institution CFF and was | CFF review | (CFF) Approval and
Investigator’s Official’s sent back approved by
Approval Approval for revisions CFF
requested
Location | Request Pending NCE | Pending NCE Pending NCE Pending NCE Pending Under Under Review Completed
of NCE NCE NCE Review NCE | NCE NCE
Request
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No-Cost Extension Contact Permissions Quick Reference Guide
Status/Contact Draft Pending In Progress Pending PI Pending AIO Revisions Submitted Pending PA Completed
Acceptance Acceptance Requested Acceptance
Principal View View View View View Only View View Only View Only View Only
Investigator Edit Edit Edit Edit Edit
Co-Investigator View View View View Only View Only View View Only View Only View Only
Edit Edit Edit Edit
Coordinator View View View View Only View Only View View Only View Only View Only
Edit Edit Edit Edit
Post-Award View View View View Only View Only View View Only View Only View Only
Contact Edit Edit Edit Edit
Financial Officer View View View View Only View Only View View Only View Only View Only
Edit Edit Edit Edit
Grants Officer View View View View Only View Only View View Only View Only View Only
Edit Edit Edit Edit
Authorized View View View View Only View View View Only View Only View Only
Institution Official Edit Edit Edit Edit Edit
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How to Request a No-Cost Extension:

1. To request a No-Cost Extension, go to the My No Cost Extension (NCE) module under the My Awards homepage and click on the Request
NCE tile

[ My Applications  Funding Oppenunities  External Requests  User Guide  Privacy & Seeurity

My Awards +
3 1]
Active Awards Past Awards
My Activities +
9 0 3
Upcoming Deliverables Submited Deliverables Completed Deliverables
My Payments and CFF Required Refunds + My No Cost Extension (NCE) +

5 1
Seheduled Payments Paid Payments

0
CFF Required Refunds

3 o o ]
= R | QT |

‘Active Mentor Awards

 you are a Mentor on an award with the CF il here.

o
Active Mentor Awards

2. Onthe Request NCE page, you will find a list of all awards that you are associated with as a contact. Click the Create NCE button to create a
No-Cost Extension request for that award.

PLEASE NOTE: You will only be able to view the award under the Request NCE tile only if the Principal Investigator of the award has added
you as a contact to their award AND if you are a Post-Award contact listed on Page 2 of this guide. (For more information, see refer to the
guide “How to Add Contacts”)
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& You are viewing the system as Bruce Wayne

-
TG ramoss
o

My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security ﬂ ‘- @

B - K
Award + Ingtitution % Award Type

= Principal Investigator % Award Period

Award Amount 2
00395422 - Wayme

Bruce Wayne 04/01/2022 - 03/31/2023 m

CFF Hospital Foundation Therapeutic Development Center Award

00286219 - Weyne CFF Hospitsl Foundation Therspeutic Development Center Award Bruce Wayne U7/01/2019- D6/30/2020 $44685.00
002150319 - Wayne CFF Hospital Foundation Therapeutic Development Center Award Bruce Wayne 07/01/2018 - DE/30/2019 w,sss.nw

When you click on the Create NCE button, the system will create a No-Cost Extension request in Draft status. To start the No-Cost Extension
request click on the Initiate NCE button.

& You nee viewing the system a5 Bruce Wayne:

i
i

My hwards My Applications  Funding Opportunities  External Requests  UserGuide  Privacy & Seeurty a ‘ e

y |

New Activity y
Activity Type:  No Cost Extension
Award Information

CFF Award ID:

CCS00 CFF Award Number: 002150319
Date: 06/ 0B/2022 Principal investigator: Bruce Wayne
Project Title: This is a Test Project Title
Original Project End Date:

o
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PLEASE NOTE: A No-Cost Extension Request (NCE) must be submitted no sooner than 90 days before the end of the project period. The
system will validate the Project Period end date of the award when the No-Cost Extension Request is initiated. In the case that the No-Cost
Extension request is initiated 90 days before the end of the Project Period, the system WILL NOT allow for the External User to begin the No-
Cost Extension. The system will create an error message and will not allow the External User to initiate the No-Cost Extension request.

My Awards My Applications  Funding Opportunities  Extemal Requests  User Guide  Privacy & Security B ‘ o
New Activity >
Q Submission failed due to the following
* The project end date |s not within the next 90 days, hence you cannot create an NCE
Activity Type:  No Cost Extension
Award Information
CFF Award ID: WAYNEZIYD CFF Award Number: 00355422
Date: D6/06/2022 Principal Investigator: Bruce Wayne
Project Title:
Original Project End Date:
< Initiate NCE

4. By clicking on the Initiate NCE button, the status of the No-Cost Extension request will move to Pending status. When the No-Cost Extension
request is in Pending status, you can find the Pending No-Cost Extension request in the Pending NCE tile under the My No Cost Extension
(NCE) module. To continue working on the No-Cost Extension request, click on the Begin Preparation button.

. Viou sne viswing the 1 s Bruce ¥

" @ Appl " P e u de P a8 a 0

My Awards +

3 0
Active Awands Past Awarcs

My Activities +

9 0 3
Upcoming Delnerables Submitred Deliverables Completed Deliverabiles
My Payments and CFF Required Refunds + My No Cost Extension (NCE) +

5 1
l Scheduled Paymenss ‘ Paid Payments ‘

3

0
CFF Required Refunds

1 1]
@m =

FRequest MCE
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& You are viewing the system as Bruce Wayne:
MyAwards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a8 a @

> 0

Activity Type:  No Cost Extension
* Activity Owner:  Bruce Wayne [
NCE Number: 1

GENERAL

I the event the iesearch/project is not comgketed within the project period, & no-cost extension request (NCE) must be ‘sooner than 90 & he
considered based on the research involved. Approvals of no-cost extensions are not guaranteed, and failre 1o request a no-cost extension may resutt in the forfeiture of funds

ject period. A no-cost extension may be requested only for the final funding year, snd the requested end date may not sxceed one (1) year fiom the curment &nd date of the project. Multiple no-cost exsnsions may be

*Plesse nate: Upen revi Mo-Cost Extension, additi ormati t andee and the Program off

¥ reque
Avward Information

CFF Award ID:

Date:

Project Title:

Original Project End Date:

CFF Award Number: 002150319
Principal Investigator:

—> ===

5. The status of the No-Cost Extension request will move from Pending to In Progress status once you click on the Begin Preparation button.

When the No-Cost Extension request is in In Progress status, you can find the Pending No-Cost Extension request in the Pending NCE tile
under the My No Cost Extension (NCE) module.

Biuce Wayne

My Awards My Applications  Funding Opperiunities  External Requests  User Guide  Privacy & Security & A 0
My Awards +
3 o
Active Awards Past Awards
My Activities +
Upcoming Delweranles ‘ Submimed Deliverables Completed Deliverabies

v cocemn 0

1 o
@m | S ‘

I

5 1 0
I Scheduled Payrments ‘ Paid Paymerts ‘ I CFF Required Refunds

3
Request NCE
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6. When the No-Cost Extension request is in In Progress status, you must fill out the details of the No-Cost Extension request under the NCE
Details tab. Under this tab, you will enter in the Requested Project End Date, Projected amount of funds ($) available for use during the no-
cost extension, Explanation for what was completed for the research project during the project period, Description of what the Pl Expects to
accomplish with the additional time, as well as how the projected balance will be utilized. You must also enter in your Authorized
Institution Official contact that will be reviewing and approving the No-Cost Extension request in the search bar under the Authorized
Institution Official section. Once all details have been entered under the NCE Details tab, click on the Submit button to move the No-Cost
Extension request forward.

NCE DETAILS h

Requested End Date

—

Projected amount of funds available for use during no-cost extension

a

Explanation for what was completed for the research project during the project period

Description of what the Pl Expects 1o accomplish with the additional time, as well a5 how the projected balance will be wiilized

* Awthorized Institution Official

Selectthe Authorized Institution Official wha is responsible for this project. If the cormect contact is not listed use the Add Authorized Institution Official button below t 8dd the contact 1o the system. Please ensure that the AID is comect, 5 the No-Cost Extension will sutomatically route 1o the person selected
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PLEASE NOTE: The requested end date may not exceed one (1) year from the current end date of the project. If the requested end date
exceeds one year after the current project end date, the system WILL NOT allow you to move the No-Cost Extension request forward.

My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security ﬂ ‘ @
1o (KER

0 Submission failed due to the following

* The requested end date should not excead one year (1) from the cument end dane of the project.

Activity Type: Mo Cost Enengion
Status: I Progress
* Activity Owner:  Bruce Wayme [
NCE Number: 1
Prepared By: Bruce Weyne

GEMERAL  NCEDETAILS

* Requested End Date

06062022 B
O The ested er

end date should not exceed one year (1) from the current end date of the project.

7. The status of the No-Cost Extension request will move from In Progress status to Pending Pl Acceptance status. This means that the
Principal Investigator of the award will need to review the details of the request and approve the No-Cost Extension request. When the No-
Cost Extension request is in Pending Pl Acceptance status, the Principal Investigator of the award will find the Pending Pl Acceptance No-
Cost Extension request in the Pending NCE tile under the My No Cost Extension (NCE) module.
=== wou a ao
My Awards +
My Activities +
H 2 ‘ ‘ Complewd?)dnre(ible:
I Smmtﬂsam-rrm:s ‘ Paid Pslyr"zﬂ's ‘ CFF ﬁmuga Refuncs ‘ F\zm.(:l NCE I@‘lﬁ I Cmvk?l-u NCE
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8. When the status of the No-Cost Extension request is in Pending Pl Acceptance status, the Principal Investigator will be able to view all the
details entered in for the No-Cost Extension Request under the NCE Details tab. To approve the No-Cost Extension request, the Principal

Investigator will need to provide their attestation under the Pl Acceptance section by clicking on the check box. Once that has been
completed, the Principal Investigator can move the No-Cost Extension request forward by clicking on the Pl Approved button.

& You are viewing the system as Bruce Wayne:

T Mydwards My Applications  Funding Opportunities  Extemal Requests  UserGuide  Privacy & Security B g 0

> ®

Activity Type:  No Cost Extension
* Activity Owner: Bruce Wayne [/]
NCE Number: 1

Prepared By: Bruce Wayne

cenerat [ woe peTaiLs @
= uMPTO

“ Requested End Date
06/30/201% Pl Acceptance
* Projected amount of funds available for use during no-cost extension
$10,000 00
* Explanation for what was completed for the research project during the project period
This is the explanation for what was completed during the research project pericd.
* Description of what the P| Expects 1o accomplish with the additional time, as well as how the projected balance will be utilized
This is the description for what the P| Expects to accomplish with the additional time, as well as how the projected balance will be utilized
* Authorized Institution Official

Select the Authorized Institution Official who is responsible for 1his project. If the corect contact is not listed use the Add Authorized Institution Official button below 10 add the contact 1o the system. Please ensure that the A0 is comect, 85 the Ne-Cost Bxtension will sutomatically route 1o the person selecied.

Clark Kent

v Pl Acceptance

qacceut respansibility for the conduct of this project and will provide the required progress reports and other related documentation as necessary. In addition, | acknowledge my responsibilities under the CFF Terms and Conditions of Award, dated January 31, 2018 for this award and further certify that | have no conflicts or duplicative

unding.
ﬁ:K
Save MyWork @ Pl Approved ¢
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9. The status of the No-Cost Extension request will move from Pending Pl Acceptance status to Pending AlO Acceptance status. This means
that the Authorized Institution Official that was previously entered into the NCE Details tab will need to review and approve the No-Cost
Extension request. When the No-Cost Extension request is in Pending AlO Acceptance status, the Authorized Institution Official that was
entered into the NCE Details tab will find the Pending AlO Acceptance No-Cost Extension request in the Pending NCE tile under the My No
Cost Extension (NCE) module.

PLEASE NOTE: The Authorized Institution Official will not receive an email notification from the system once the status moves to Pending
AlO Acceptance. The Authorized Institution Official must log into the system to be able to view the No-Cost Extension in Pending AlO
Acceptance status.

= = - a
My Awards
3 0
Active o Past
9 0 3
Upcoming Delrverables Submitied Deliverables Completed Deliverables
My Payments and CFF Required Refunds + My No Cost Extension (NCE)

5 1 o 3 1 o
Scheduled Payments Paid Payments CFF Required Refuncs Request NCE Pending NCE NCE Completed NCE

10. When the status of the No-Cost Extension request is in Pending AlO Acceptance status, the Authorized Institution Official will be able to
view all the details entered in for the No-Cost Extension Request under the NCE Details tab. To approve the No-Cost Extension request, the
Authorized Institution Official will need to provide their attestation under the AlO Acceptance section by clicking on the check box. Once
that has been completed, the Authorized Institution Official can SUBMIT the No-Cost Extension request to CFF for review by clicking on the
AlIO Approved button. This is the final step for submitting the No-Cost Extension request for review by CFF.
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Institution Profile My Awards My Applicstions  User Guide  Privacy & Security a a e

> ®

Activity Type:  No Cost Extension
* Activity Owner:  Bruce Wayne [
NCE Number: 1

Prepared By: Biuce Wayne

cEnERAL [l NCE DETAILS ¢

* Requested End Date = umPTO
D6/30/201% Pl Acceptance

* Projected amount of funds available for use during no-cost extension AID Acceptance
$10,000.00

* Explanation for what was completed for the research project during the project period
This is the explanation for what was completed during the research project period

* Description of what the PI Expects to accomplish with the additienal time, as well as how the projected balance will be utilized

This i the descriptic

o what the PI Expests 1o accemplish with the additional time, a5 well 23 how the projected balance will be wtilized
* Authorized Instivtion Official
Select the Authorized Inssitution Official wha is responsible for this project. If the correct contact is ot listed use the Add Authorized Instinion Official burion below 1o add the comact 1o the system. Flease ensure that the AID is comect, s the No-Cost Extension will automancally oute to the person selected

Clark Kent

¥ Pl Acceptance

Pl Acceptance - Name: Bruce Wayne Pl Acceptance - Date:  06/06/2022 11:33 Al

v AlO Acceptance

Bl tehalf of the Awardes Institution, | accest respansibiliy for the financial conduct of this project and agree o pravide the required financial reports and related documentation, In addition, | acknowledge and agree the CFF Terms and Conditions of Award, dated January 31, 2018, and any subsequent amendments agreed upen between

CFF and the Awarsee Institution, Govern this sward
'E ACK
© AID Approved | —

11. Once the Authorized Institution Official submits the No-Cost Extension request, the status of the No-Cost Extension request will move from
Pending AlO Acceptance to Submitted/Pending PA Acceptance status. This means that the No-Cost Extension is pending review and
approval by CFF. All Post-Award contacts associated with the award, who are listed on Page 2 of this guide, will be able to find the No-Cost
Extension request in Submitted/Pending PA Acceptance status under the Under Review NCE tile of their My No Cost Extension (NCE)
module.
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& You are viewing the sysiem as Clark Kent
:....‘:."...‘a'.:" nstivation Profile My Awards My Applicstions  User Guide  Privacy & Security a a0
My Awards +
3 0
Active Awards Past Awards
My Activities +
9 [1] 3
L iverabl Submitied i
My Payments and CFF Required Refunds + My No Cost Extension (NCE) +
5 1 (/] 3 0 1
Seheculed Payrents Paid Payments CFF Rsquired Refunds Request NCE Pending NCE Undt Review NCE
& You sre viewing the system as Clark Kent
Instiution Profile My Awards My Applications  Usar Guide  Privacy & Sscurity 8 00

-

w} L Amard Number & AwardID 2+ Institwtion + Swus £ Pl
CFF Hospial Foundation Pending PA Accegiance Bruce Wayne

(m] 1 002150319 ©C500

Revisions Requested:

If the No-Cost Extension request has been reviewed by CFF but not approved, you will find that the submitted No-Cost Extension request
has been sent back by CFF in Revisions Requested status. You will find the No-Cost Extension in Revisions Requested status under the

Pending NCE tile under the My No Cost Extensions (NCE) module.

1.
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- My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a8 a0
* -
My Awards +
l Leaive Awards ‘ Past awards ‘
My Activities +
9 o
Upcoming Delveratles Submimed Deliveraties Completsd Deliveranies

T——— -
3 1 0
Pencing NCE INCE Completed NCE

Request NCE

0
CFF Required Refunds

5 1
l Scheduled Paymenss ‘ Paid Payments ‘

& You are viewing the system os Bruce Wayne:

MyAwards My Applications  Funding Opportunities  ExternalRequests  UserGuide  Privacy & Secusity a a0

S
Il

Pending NCE

‘K3 o KR
m] ® Award Number 3 AwardID + Institution Status L s
(m] 1 002150319 £C500 CFF Hospial Foundation Revisions Requesied Bruce Wayne

2. Onthe No-Cost Extension page, you will find the Revisions Requested by CFF in a text box. All Post-Award contacts associated with the
award, who are listed on Page 2 of this guide, will be able to enter in all revisions requested for the No-Cost Extension request under the
NCE Details tab. Once all revisions have been made, click on the Submit Revision button to re-submit the No-Cost Extension request for

the Principal Investigator’s review.
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& You are viewing the system as Bruce Wayne

anl
"""."m_ My dwards My Applications  Funding Opporunities  External Requests  UserGuide  Privacy & Security a ‘

* Activity Owner: Bruce Wayne [/
NCE Number: 1

Prepared By: Bruce Wayne

o Revisions Requested

ou will find all the revisions requested by CFF in this text bo

GENERAL
* Requested End Date
067302009 B

* Projected amount of funds available for use during no-cost extension
$10,000.00
* Explanation for what was completed for the research project during the project period

Thiz is the explanation for what was completed during the research project period

* Description of what the Pl Expects to accomplish with the additional time, as well as how the projected balance will be utilized

This is the description for what the FI Expects to sccomplish with the additional time, a5 well 85 how the projected balance will be wilized

* Authorized Institution Official
Select the Autherized Instination Official who is responsible for this project. If the comect contact is not listed use the Add Authorized Institution Official button below 1o add the contact 1o the system. Please ensure that the AIC is comect, a3 the Ne-Cost Extension will autoratically route 1o the person selected
Clark Kent X

CBACK
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3. The status of the revised No-Cost Extension request will move from Requested Revisions status to Pending Pl Acceptance status. This
means that the Principal Investigator of the award will need to review and approve the revised No-Cost Extension request. When the
No-Cost Extension request is in Pending Pl Acceptance status, the Principal Investigator of the award will find the Pending PI
Acceptance No-Cost Extension request in the Pending NCE tile under the My No Cost Extension (NCE) module.

 the = 1 2 Brusce |

Completed Deliverables

Upcoming Delverables ‘ Submimed Deliverables

i
g
§
4
3
3
H
3
-
»
+ + + 0

My Payments and CFF Required Refunds + My No Cost Extension (NCE)

5 1 0 3 1 o
I Scheduled Payments ‘ Paid Payments I CFF Reguired Refunds Request NCE I @vc& I Completed NCE

4. When the status of the revised No-Cost Extension request is in Pending Pl Acceptance status, the Principal Investigator will be able to
view all the details entered in for the revised No-Cost Extension Request under the NCE Details tab. To approve the revised No-Cost
Extension request, the Principal Investigator will need to provide their attestation under the Pl Acceptance section by clicking on the

check box. Once that has been completed, the Principal Investigator can move the revised No-Cost Extension request forward by
clicking on the PI Approved button.
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& You are viewing the system as Bruce Wayne

My Awards My Applications  Funding Opportunities  Extemal Requests  User Guide

Activity Type: Mo Cost Extension
* Activity Owner: Bruce Wayne L,f
NCE Number: 1

Prepared By: Bruce Wayne

GEMERAL

* Requested End Date
06/30/2019
* Projected amount of funds available for use during no-cost extension

£10,000.00

* ion for what was for the research project during the project period
This is the explanation for what was completed during the research project period.

* Deseription of what the Pl Expects to accomplish with the additional time, as well as how the projected balance will be wtilized

This i the description for what the P Expects to accomplish with the additional time, as well as how the projected balance will be uiilized.
* Authorized Institution Dfficial
Select the Authorized Instituion Official who s responsible for this projsct. If the comect contact is not listed use the Add Awhorized Institution Official bution below 10 add the contact 1o the system. Please ensure that the AID is conect, 25 the No-Cost Extension will sutomatically route 1o the person selected

Clark Kent

Privacy & Security a ‘ o

JUMPTO

P Acceptance

naccem responsibility for the conduct of this project and will provide the required progress reports and other related documentation as necessary. In addition, | acknowledge my responsibilities under the CFF Terms and Conditions of Award, dated January 31, 2018 for this award and further certify that | have no confiicts or duplicative
unding,

Eiseve My Work @ Pl Approved
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5. The status of the revised No-Cost Extension request will move from Pending Pl Acceptance status to Pending AlO Acceptance status.
This means that the Authorized Institution Official that was previously entered into the NCE Details tab will need to review and approve
the revised No-Cost Extension request. When the revised No-Cost Extension request is in Pending AlO Acceptance status, the
Authorized Institution Official that was entered into the NCE Details tab will find the Pending AlO Acceptance No-Cost Extension
request in the Pending NCE tile under the My No Cost Extension (NCE) module

1y ey sy yey e

==, iy Amarcn My Appliconons  Funcang Opporunites  Exterslfequests  User Guide  Privscyssecuny i M @

My Awards +

3 0
Active Awano Fast awaras

My Activiti ~

9
Upcoming Delrverables Submitied Deliverables Completed Deliverables
My Payments and CFF Required Refunds + My No Cost Extension (NCE) +

s 1 o 3 1 o
Scheculed Paymenss ‘ Paid Payments ‘ CFF Required Refuncs Request NCE ‘ @uw ‘ Completed NCE

6. When the status of the revised No-Cost Extension request is in Pending AlO Acceptance status, the Authorized Institution Official will
be able to view all the details entered in for the revised No-Cost Extension Request under the NCE Details tab. To approve the revised
No-Cost Extension request, the Authorized Institution Official will need to provide their attestation under the AlO Acceptance section
by clicking on the check box. Once that has been completed, the Authorized Institution Official can RE-SUBMIT the revised No-Cost

Extension request to CFF for review by clicking on the AlO Approved button. This is the final step for submitting the revised No-Cost
Extension request for review by CFF.
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& “Vou are viewing the sysiem as Clark Kent

Instition Profile My Awaeds My Applications  UserGuide  Privacy & Security 8 a0

Activity Type: _No Cost Extension

* Activity Dwner:  Bruce Weyne [
NCE Number: 1

Prepared By: Biuce Wayne

coneras [JCEOr ¢

* Requested End Date

= umeTo
D6/30/2019 Pl Acceptance
* Projected amount of funds available for use during no-cost extension | w0 acceprance
$10,000.00

* Explanation for what was completed for the research project during the project period

Thia iz the explanation for what was completad during the research project penon

* Description of what the PI Expests o accomplish with the additional time. as well as how the projected balance will be wtilized

Thig it the description for what the Pl Expects 10 sccomplish with the additional time, a& well a8 how 1he projected balance will be utilizea
* Authorized Instiution Official

Select the Autharized Institution Dfficial who is responsible for this peoject. If the comect contact iz not listed use the Add Autherized Institution Official bunon below to add the comact 1o he system. Plaase engure that the AID is comect, as the Ne-Cost Extension will automatically route to the parsen seleciad.
Clark Kent

v Pl Acceptance

Pl Acceptance - Name:  Bruce Wayne

v AlO Acceptance

Bl on beholf of the Awardee Institution, | accept respansibility for the finsncial conduct of this project and aqree te provide the required financial reports and related documentation. In addition, | acknowledge and agree the CFF Terms and Cenditions of Award, duted January 31, 2018, and any subsequent amendments agreed upon between
| CEFF and the Awardee Institution, govern this award

=

7. Once the Authorized Institution Official resubmits the revised No-Cost Extension request, the status of the revised No-Cost Extension
request will move from Pending AlO Acceptance to Submitted/Pending PA Acceptance status. This means that the revised No-Cost
Extension is pending review and approval by CFF. All Post-Award contacts associated with the award, who are listed on Page 2 of this

guide, will be able to find the revised No-Cost Extension request in Submitted/Pending PA Acceptance status under the Under Review
NCE tile of their My No Cost Extension (NCE) module.

Pl Acceptance - Date: 06/06/2022 11:33 AM

BACK
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My Awards +
3 0
Active Awards Past Awards
My Activities +
9 [1] 3
Upcoming Deliverables Submitied Defiverables Completed Deliverables
My Payments and CFF Required Refunds + My No Cost Extension (NCE) +
5 1 (/] 3 0 1
Seheculed Payrents Paid Payments CFF Rsquired Refunds Request NCE Pending NCE Undt Review NCE
& You sre viewing the system as Clark Kent
Instiution Profile My Awards My Applications  User Guide  Privacy & Security 8 00

-

w} L Amard Number & AwardID 2+ Institwtion & Staus s Pl
CFF Hospial Foundation Pending PA Accegiance Bruce Wayne
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No-Cost Extension Approval:

When the No-Cost Extension request has been reviewed and approved by CFF, all Post-Award contacts associated with the award, who
are listed on Page 2 of this guide, will be able to find the approved No-Cost Extension request in the Completed NCE tile under the My No
Cost Extension (NCE) module. The status of the No-Cost Extension request will move from Submitted/Pending PA Acceptance status to
Completed status. This means that the No-Cost Extension request has been approved by CFF and the award has the been granted the

new requested project end date listed on the No-Cost Extension request.

1.
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5::‘.5“:_.,“ MyAwards My Applications  Funding Opporunities  Extemal Requests  UserGuide  Privacy & Security a8 A o
My Awards +
3 0
ACTIVe Awaras Past Awaras
My Activities +
9 0 3
Upcoming Deliverables Subemitted Defiverables Completed Deliverables

My Payments and CFF Required Refunds + | My No cost Extension (NCE)

5 1 0 3 [} o 1
Scheduled Payments Paid Payments CFF Required Refunds ’ Reguest NCE ‘ Pending NCE ’ Under Review NOE ‘ ‘ ¢

I

@ YOu are v  the s 1 83 Bruce ¥
e Mydwards  MyApplications  Funding Opporunities  ExtemalRequests  User Guide  Privacy2Secury (M @
Completed NCE
5] R
i ’ ward Number : AwardID = Institution 5 Status s m B
o 1 ooz150319 coson CFF Hosgital Foundation Completed Bruce Wayne
IMPORTANT NOTES:
.

When a No-Cost Extension request is approved, the Final Deliverables (which are typically the Final Scientific Report and Final Report
of Expenditures) will have a new schedule date of three months after the new No-Cost Extension requested project end date.
o For example, if the approved No-Cost Extension requested end date is 1/31/2022, the scheduled date (due date) for the final
deliverables will be updated to 4/1/2022.

You may request a subsequent No-Cost Extension request after the first No-Cost Extension request no sooner than 90 days before the
end of the first No-Cost Extension project end date.
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How to Submit a Supplemental Request

Please Note: All Supplemental submissions should be preceded by discussions with the CF Foundation’s Program Officer regarding the
programmatic reasoning for submitting a request for supplemental funding. All supplemental requests will be initiated by the Grants and
Contracts Management & Administration (GCMA) Department once the CFF Program Officer confirms the request to initiate the supplement.
Please reach out directly through email to your respective GCMA Post-Award Administrator and CFF Program Officer to request a Supplement

for your award.

1. Toinitiate a previously approved Supplement Request for an Award, go to the My Awards module under the My Awards homepage and
click on the Active Awards tile.

-n My Awards My Applications  External Requests  User Guide  Privacy & Security 8 A ©

My Awards

2
Active Awards : = prds

B
|

My Activities

]
Submitted Deliverables

3
Completed Deliverables

9
Upcoming Deliverables

+
My Payments and CFF Required Refunds + My No Cost Extension (NCE) +
2 0 0 0

5 ‘ 0 ‘ 1 ‘ 0

Contingent Payments Scheduled Payments Paid Payments CFF Required Refunds Request NCE Pending NCE Under Review NCE Approved NCE

Active Mentor Awards + Change of Pl

If you are a Mentor on an award with the CF Foundation, those awards will be displayed here.

[
o
o
-
(s

Active Awards (Eligible Pending Requests Under CFF Review CFF Determinations
0 for Change of F)

Active Mentor Awards
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2. Onthe Active Awards page, you will find a list of all awards that you are associated with as a contact. Only the Grants Officer, Authorized
Institutional Official or Principal Investigator that is associated with the Award Profile can review the initiated Supplemental Request. Click

the View Supplement Request button to review and submit the Supplemental request for that specific award.

PLEASE NOTE: You will only be able to view the award under the Active Awards tile only if the Principal Investigator of the award has added
you as a contact to their award. (For more information, see refer to the guide “How to Add Contacts”)

3. When you click on the View Supplement Request button, the system will create a Supplement request in In Progress status. You will first
need to provide confirmation that you have had preceding discussions with the CF Foundation’s Program Officer regarding the
programmatic reasoning for submitting a request for supplemental funding. To move the request forward, click the Begin Preparation

button.

My Awards My Applications  External Requests  User Guide  Privacy & Security B ! o

New Activity
Activity Type:  Supplement Request
*+ Activity Owner:
Award Period Start:

Award Period End:
* | have had preceding discussions with the CF Foundation's Program Officer regarding the programmatic reasoning for submitting a request for supplemental funding

ul confirm

Information
Award ID: WAYNE22Y0 CFF Award Number: 00395422
e: 08/19/2022 Principal Investigator: Bruce Wayne
Project Title:
< Begin Preparation

PLEASE NOTE: Supplement Requests can only be requested one Award Period at a time. The Award Period that the Supplement Budget is

requested for is based on the calendar day the Supplement Request is made.
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4. On the Supplement Request page, you will first need to add the Authorized Institution Official who will sign off on the Supplement Request

by clicking on the drop-down field and selecting your Authorized Institution Official. To enter in the Budget Details for your Supplement
Budget click on the Add Supplement Budget button.

My Awards My Applications  External Requests User Guide  Privacy & Security

00395422 - Supplement Request
Activity Type: Supplement Request
* Activity Owner:  Bruce Wayne [
Award Period Start: 04/01/2022
Award Period End:  03/31/2023

* 1 have had p

ing di fons with the CF Fo

gram Officer regarding the i for submitting a request for supplemental funding.
1 confirm

Award Information
CFF Award |D: WAYNEZ22Y0 CFF Award Number:

00395422
Principal Investigator:

Bruce Wayne

Date: 08/19/2022
Project Title:

* Authorized Institution Official

Supplement Budget

Click the Request Supplement Budget button below to open a new window where you will be able 1o enter your supplement budget details.

& Add Supplement Budget -

Supplement Budget PDF

Click the Request Supplement Budget button below to open a new window where you will be able to enter your supplement budget details

Budget Before St

B -_CFF_application_budget.pdf
™

58.8 KB - 03/31

[E) Save My Work. = Submit to Pl

When you click on the Add Supplement Budget button, a pop-up window will appear which will allow you to enter in the estimated
expenses for the Supplement Request. You will also be able to edit or remove any estimated expenses that were initially entered at the
application stage. Once you have entered in all your estimated expenses for the Supplement Award Period, click on the Save Period button
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and close the window. To move the request forward, click on the Submit to Pl button to submit the request to the Principal Investigator for
review.

BB supplement Budges - Wark - Microsoft Edge

p/feff.smartsimplebk com/ vie
Budget

This supplement is for Award Period 1. As a reminder, significant

Principal Investigator:

Application Number: 00395422
Institution Name:

Budget Period From: To: 03/31/2023
€3 Salaries & Benefis  {Salaries are restricted to the Federal salary cap ($200,700.00 in 2022

3 Travel ([Travel cannot exceed $2,000.00 per personiper period.)

€ Consumahls Supplies  (itemize by category, .g., general clinical, office, etc.)

3 Major Equipment  (Must list items greater than $5,000 each)

3 Other Expenses (Indirects Allowsd)  (ltemize by category, e.g.. education materials, minor equipment )

B Subcontractor Summary  {Enter Indirect costs on Subcontractor amounts if allowable - refer to CFF Policies and Guidelines.}

Mg ks —.i-dlﬂ-'.D!rﬂCt-‘(Oils' $150,000.00

Modified Total Direct Costs: $150,000.00

irect Costs:
; 8,000.00

Total Estimated Budget: $168,000.00

= =xm

6. The status of the Supplement Request will move from Pending status to Pending Pl Acceptance status. This means that the Principal
Investigator of the award will need to review the details of the request and submit the Supplement Request to the Authorized Institution

Official for signature. When the Supplement Request is in Pending Pl Acceptance status, the Principal Investigator of the award will find the
Pending Pl Acceptance Supplement request in the Active Awards tile under the My Awards module.
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~a® MyAwards My Applications  External Requests  User Guide  Privacy & Security 8 A @

2
Active Awards rds

7. Under Pending Pl Acceptance status, the Principal Investigator can either Request Revisions or Submit the request to the Authorized
Institution Official for signature. To approve the request, click on the Send for Signature button.

&

o Piayesecuy G M @

MyAwards My Applications Funding Opportunities  External Requests  User Gu

00395422 - Supplement Request > ®

Activity Type: Supplement Request

* Activity Owner:  Bruce Wayne [2
Award Period Start:  04/01/2022
Award Period End:  03/31/2023

Request Revisions

* I have had preceding discussions with the CF on's Program Officer regarding the programmatic reasoning for submitting a request for supplemental funding.

| confirm

Award Information

CFF Award ID: WAYNE22Y0 CFF Award Number: 00395422
Date: 08/19/2022 Principal Investigator: Bruce Wayne
Project Title:

* Authorized Institution Official
Clark Kent

* Principal Investigator's Acceptance Statement

| accept responsibility for the conduct of this project and will provide the required progress reports and other related documentation as necessary. In addition, | acknowledge my responsibiities under the CFF Terms and Conditions of Award, dated January 31, 2018 for this award and further certify that |
have ho conflicts or duplicative funding

Supplement Budget

Click the Request Supplement Budget button below to open a new window where youwill be able to enter your supplement budget details.

Supplement Budget PDF

o soata s
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status means that Adobe Sign will automatically route the Supplement Request to the Authorized Institution Official’s email address
(outside of the system). The Adobe Sign email will request the Authorized Institution Official’s e-signature on the Supplement Request.
When the Authorized Institution Official provides their e-signature, the Supplement Request will automatically route back to the Grants

The status of the Supplemental Request will move from Pending Pl Acceptance status to Pending Signature status. Pending Signature

Management System for review and the status will move to Under CFF Program Officer Review status. This is the final step for submitting
the Supplement Request for review by CFF.

00395422 - Supplement Request

Activity Type:  Supplement Request

* Activity Owner.  Bruce Wayne

Award Period Start:  04/0

022

Award Period End:  03/31/

Request Revisions

* | have had preceding di with the CF F Program Officer ing the ing for itting a request for funding.
| confirm

Award Information

CFF Award ID: CFF Award Number:

Date: 08/19/2022 Principal Investigator:

Project Title:

* Authorized Institution Official

Clark Kent
* Principal
| accept responsibility for the conduct of this project and will provide the required progress
have no conflicts or duplicative funding

Sinnlamant Brdast DRE

reports and other related documentation as necessary. In addition, | ackno

Applications Funding Opportunities  Extenal Requests User Guide  Privacy & Security

00395422

Bruce Wayne

wiedge my responsibilities under the CFF Terms and Conditions of Award, dated January 31, 2018 for this award and further ces

a 2

rtify that |
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Supplement Request Approval:

When the Supplement Request has been reviewed and approved by CFF, a notification will go out of the system to the Principal
Investigator, Grants Officer, and Authorized Institution Official stating that the Supplement Request has been approved and that the
Supplement Award Letter has been issued. The Principal Investigator will find the Supplement Award Letter that is pending the Principal
Investigator and Authorized Institution Official’s signature under the My Activities module under the Upcoming Deliverables tile.

My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a -_‘ e
+
1 ]

Active Awards Past Awards ‘
My Activities e |
i

10 o 3

Upcoming Deliverables Deliverables Completed Deliverables

My Awards My Applications Funding Opportunities  External Requests  User Guide  Privacy & Security ﬂ ‘ e

Upcoming Deliverables

& Award ID = Award Number ¢ Deliverable % Deadline % Stalus < Award Period ¢ Description s
= cc500 00286219 Award Letter Pending 07/01/2019 - 06/30/2020
B 2 CCs00 002150319 Revised Budget 04/13/2021 Pending 05/01/2021 - 04/30/2022
= 3 ccso0 00286219 Award Letter 05/27/2021 Pending Signature 07/01/2019 - 06/30/2020
a CC500 00286219 Other Deliverable 06/24/2021 Pending = Updated Support
5 CC500 00286219 IRB Approval Letter 08/01/2021 Pending 08/01/2021 - 07/31/2021
B s CCs00 00286219 Final Scientific Report 08/01/2021 Revisions Requested 08/01/2021 - 07/31/2022 Final Scientific Report
7 CC500 00286219 Other Deliverable 09/22/2021 Pending = Award Letter
l &= 8 WAYNE22YD 00395422 Award Letter 01/01/2022 Pending 04/01/2022 - 03/31/2023 l @
9 WAYNE22YD 00395422 Renewal Budget & Progress Report 01/07/2023 Pending 04/01/2023 - 03/31/2024

B w WAYNE22Y0 00395422 Report of Expenditures 06/30/2023 Residual Balance Pending 04/01/2022 - 03/31/2023
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How to Request a Change of Principal Investigator

All Change of Pl requests must be completed at least one month prior to the proposed date of change within the Grants
Management System. A bio sketch (NIH form is acceptable) of the proposed Pl and Other Support Document for the Proposed PI
must be uploaded as part of the request. The Cystic Fibrosis Foundation (CFF) must approve changes in key personnel in advance.
Please note that changes in key personnel are not automatically approved.

Change of PI Status Quick Reference Guide

Status Pending Pending PI Pending AIO Under CFF Under CFF Revisions Approved Cancelled
Acceptance | Acceptance Program Program Requested (Declined)
Officer Review | Administrator
Review
Definition | Change of | Change of PI | Change of Plis | Change of PI Change of Pl has | Change of Pl has Change of PI Change of PI
Pl request | is pending pending has been been submitted | been sent back for | Request has been | Request has been
is now former the Authorized submitted to to CFF and is Revisions reviewed and reviewed and
created Principal Institution CFF and is pending CFF Requested and approved by CFF declined by CFF
Investigator | Official’s pending CFF Program must be re-
Review and | Review and Program Administrator submitted to CFF
Approval Approval Officer Review | Review
Location | Pending Pending Pending Under CFF Under CFF Pending Requests | CFF CFF Determinations
of Change | Requests | Requests Requests Review Review Module | Module Determinations Module
of PI Module Module Module Module Module

Request
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Change of Pl Contact Permissions Quick Reference Guide
Status/Contact Pending In Progress Pending PI Pending AlO Revisions Under CFF Under CFF Approved Cancelled
Acceptance Acceptance Requested Program Program Officer (Declined)
Administrator Review
Review
Principal View View View View Only View View Only View Only View Only View Only
Investigator Edit Edit Edit Edit
Co-Investigator View Only View Only View Only View Only View Only View Only View Only View Only View Only
Post-Award View Only View Only View Only View Only View Only View Only View Only View Only View Only
Contact
Financial Officer View Only View Only View Only View Only View Only View Only View Only View Only View Only
Grants Officer View View View Only View Only View View Only View Only View Only View Only
Edit Edit Edit
Authorized View View View Only View View View Only View Only View Only View Only
Institution Official Edit Edit Edit Edit
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How to Request a Change of Principal Investigator

1. To request a Change of PI, go to the Change of Pl module under the My Awards homepage and click on the Active Awards Eligible for a
Change of Pl tile

My Applicalions  Funding Opportunities  External Requests  User Guide  Privacy & Security a a0

Upcoming Deliverables Submitted Deliverables Completed Delverables
My Payments and CFF Required Refunds + My No Cost Extension (NCE) +
5 o 1 o 1 o a 1
Cantmgent Payments Seheduled Payments Paid Payments CFF Required Refunds Request NCE Pending NCE Under Review NCE Apptoved NCE
Active Mentor Awards + change of PI +
o you are a Memtor on an award with the CF Foundation, those awards will be displayed here. r .
o o o
Pending Requests Under CFF Review CFF Determinations

(1]
Active Memtar Awards

2. Onthe Active Awards Eligible for a Change of Pl page, you will find a list of all awards that you are associated with as a contact. Only the
Grants Officer, Authorized Institutional Official or Principal Investigator that is associated with the Award Profile can request a Change of
PI. Click the Request a Change of Pl button to create a Change of Pl request for that award.
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My Awards My Applications  Funding Opportunities  Extemal Requests  User Guide  Privacy & Security a a0

Active Awards (Eligible for Change of P1)

% Principal Investigator ¢ Award Period ®

3 Award Amount &
00286219 - Wayne CFF Hospital Foundstion Therapeutic Development Center Award Bruce Wayne 07/01/2019 - 06/30/2020 IRPLERE]  Request Cnange of PI

Award + Institution ¢ Award Type

PLEASE NOTE: You will only be able to view the award under the Active Awards Eligible for Change of Pl tile only if the Principal
Investigator of the award has added you as a contact to their award AND if you are a Post-Award contact listed on Page 2 of this guide. (For
more information, see refer to the guide “How to Add Contacts”)

3. When you click on the Request Change of Pl button, the system will create a Change of Pl request in Pending status. You will first need to
fill out the Last Date of the Current Pl and the First Date of the Proposed PI.

it My Awards My Applications  Funding Opportunities  Extemal Requests  User Guide  Priva
00286219 - Change Of Pl Request
Activity Type:  Cnange Of P1 Request
Status:  Pend
* Activity Owner: Bruce Wayne [
=
@ 152 compiete tis rorm 10 be signea by botn the current ana propesed Principal INVesNIgS1ors (P1), a3 well the apPropriste INSUNULIONa! OMCial 3t [ESSE G MONTN PIIOT 10 e PIOPOSEd Uate of Change. A bOsKeteh (NIH form is acceptable) of e Proposed PI Must be attached. The Cystic FIDIos's

Foundation (CFF) must approve changes in key personnel in advance. Please note that changes in key personnel are not automatically approved. Email this form and any additional required documents to grants@cff.org.

~ Award Information
Project Titte

CFF Award Number

00286219

Project Perioa

07/01/2019 10 06/30,/2020

* Last Date Of Current P1
—/

* First Date Of Propased Pl

~ Current Principal Investigator

Name

Bruce Wayne
Address

4550 Montgomery Ave
Email

bwayne@rake fake
Phone

301-555-1215
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4. The next step is to fill out the remaining information on the Change of Pl request page. You must enter in the contact information of the
Proposed Principal Investigator, the Reason for the Change of Principal Investigator, the Authorized Institution Official who will sign off on
the Change of Pl Request and the Supporting Documents for the Proposed PIl. To move the request forward, click the Submit to Pl button to

submit the request to the current Principal Investigator for review.

00286219 - Change Of P| Request

— A 1
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5. The status of the Change of Pl request will move from Pending status to Pending Pl Acceptance status. This means that the Principal

Investigator of the award will need to review the details of the request and submit the Change of Pl Request to the Authorized Institution
Official for review. When the Change of Pl request is in Pending Pl Acceptance status, the Principal Investigator of the award will find the
Pending Pl Acceptance Change of Pl request in the Pending Requests tile under the Change of Pl module.

12 u s a a0

My Awards +

1 ]
Active Awards. Bast Awards

My Activities +

10 0 3
Upcarmung Detiverabies. Submutted Delverables Compieted Deliveraties

My Payments and CFF Required Refunds + [l My No Cost Extension (NCE) +

5 ] 1 o 1 (] 0 1
ent Bayments Scheduled Payments Faid Payments CFF Required Refunds Fequest NCE Pending NCE der NCE Approved NCE
Active Mentor Awards + [ crangeatpt +

18 you 31 3 Memtor on an award with $ha CF Foundation, thase sasds wil ba displapsd hars,

s 1 ] o
Active Awards (Eiigiste Sending Feguesrs FF Been £FF Daterminations
o = e of P
Active Mamar dwards |

6. Under Pending Pl Acceptance status, the Principal Investigator can either Request Revisions or Submit the request to the Authorized
Institution Official. To approve the request, click on the Submit to AlO button.
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Activity Type:  Cha

SRequetRevisions PSbmrm a0 |

7. The status of the Change of Pl request will move from Pending Pl Acceptance status to Pending AlO Acceptance status. This means that the
Authorized Institution Official of the award will need to review the details of the request and submit the Change of Pl Request to the CFF for
review and approval. When the Change of Pl request is in Pending AlO Acceptance status, the Authorized Institution Official of the award
will find the Pending AlO Acceptance Change of Pl request in the Pending Requests tile under the Change of Pl module.




FOUNDATION"
e U s a a0
My Awards: +
1 o
® Awar Past Awands
My Activities +
10 o 3
Upe g Deliveraties e o ted Dy
My Payments and CFF Required Refunds + My No Cost Extension (NCE) +
5 o 1 0 1 [} ] 1
Contingent Payments Scheduled Payments Paid Payments CFF Required Refunds Request NCE Pending NCE e i NCE Approved NCE

¥:you are 2 Manior on an award with tie CF Foundation, those asasds will be displayed hera.

1
Actve Awants (ENgine
o fot Change oF P
Active Meator Awards

8. When the status of the Change of Pl request is in Pending AlO Acceptance status, the Authorized Institution Official will be able to view all
the details entered in for the Change of Pl Request. To approve the Change of Pl request and submit to CFF for review, the Authorized
Institution Official will need to provide their attestation under the AlO Acceptance section by clicking on the check box. Once that has been
completed, the Authorized Institution Official can move the Change of Pl request to CFF for review by clicking on the Submit to PO button.
This is the final step for submitting the Change of Pl request for review by CFF.
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00286219 - Change Of Pl Request

iz
)
&
3

@ Request Revisions = Submit to PO

9. Once the Authorized Institution Official submits the Change of Pl request, the status of the Change of Pl request will move from Pending
AlO Acceptance to Under CFF Program Officer Review status. This means that the Change of Pl is pending review and approval by CFF. All
Post-Award contacts associated with the award, who are listed on Page 2 of this guide, will be able to find the Change of Pl request in Under
CFF Program Officer Review status under the Under CFF Review tile of their Change of Pl module.
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Change of Pl Approval:

1. When the Change of Pl request has been reviewed and approved by CFF, all Post-Award contacts associated with the award, who are
listed on Page 2 of this guide, will be able to find the approved Change of Pl request in the CFF Determinations tile under the Change of
Pl module. The status of the Change of Pl request will be in Approved status. This means that the Change of Pl request has been
approved by CFF and the award the Change of Pl has been completed in the system. The new Principal Investigator will receive a

notification from the system that signifies that the Change of Pl has been approved and that the Change of PI Award Letter is pending
signature.

Active Mentor Awards + Change of Pl

1f you are a Mentor on an award with the CF Foundation, those awards will be displayed here.

1
Active Awards (Eligible
0 for Change of P)
£
‘Active Mentor Awards.

(1] 0 1
Panding Requests Under CFF Review GFF Determinations

Institution Profile My Awards My Applications  External Requests  User Guide  Privacy & S¢

00286219 - Change Of PI Request

Activity Type: Change Of PI Request
Status:  Approved ¢

Activity Owner: Bruce Wayne [

| Please complete this form to be signed by both the current and proposed Principal Investigators P1), as well the appropriate institutional official a least one month prior o the proposed date of change. & biosketch (NIH form Is acceptable)

oposed Pl must
be attached. The Cystic Fibrosis Foundation (CFF) must approve changes in key personnel in advance. Please note that changes in key personnel are not automatically approved. Email this form and any adcitional required documents to gra

v Award Information

Project Title

CFF Award Number
00286219

Project Period
07/01/2019 to 06/30/2020
Last Date Of Current PI
08/31/2019

First Date Of Proposed PI

09/01/2019

v Current Principal Investigator
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How to Submit a Relinquishment of Award / Transfer of Institution Request

Relinquishment of Award: In the event the Awardee Institution terminates an award before the end of the Project period, CFF will review the
final report of expenditures to determine if the costs are allowable, applicable, and reasonable for the work completed toward meeting the
aims of the Project. CFF will provide the Pl and Awardee Institution with the opportunity to address any expenses identified as unallowable. If
the Awardee Institution was paid in excess of the amount for which it is eligible under the terms of the award (i.e., due to error, misspent
funds or unallowable costs), CFF may require the Awardee Institution to pay back funds and will specify the timeline for repayment.
Additionally, CFF has the right to offset such amounts against any payment obligations of CFF to the Awardee Institution, including payments
due from CFF under other awards.

Transfer of Institution: Awards may not be transferred from one institution to another without prior written authorization from the CFF
Grants & Contracts Management and Administration Office and the Awardee Institution. A transfer of institution must be requested as soon
as the Pl has determined the date of transfer, but no later than thirty (30) days before the transfer. If CFF and the Awardee Institution
approve a transfer, the Awardee Institution must report on all expenditures and return any unexpended funds to CFF before the award letter
is released to the new Awardee Institution. To request a Transfer of Institution, you must submit a Relinquishment of Award request through
the Grants Management System (awards.cff.org) and signify on the Relinquishment of Award Request that the relinquishment is for a
Transfer of Institution.



CYSTIC FIBROSIS
FOUNDATION®

1. Torequest a Relinquishment Request for an Award, go to the My Awards module under the My Awards homepage and click on the
Active Awards tile.

o

. My Awards My Applications ~ External Requests  User Guide  Privacy & Security O A °
My Awards +
2
Active Awards : = prds
My Activities +
9 0 3
Upcoming Deliverables Submitted Deliverables Completed Deliverables
My Payments and CFF Required Refunds + My No Cost Extension (NCE) +
5 0 1 0 2 0 0 0
Contingent Payments Scheduled Payments Paid Payments CFF Required Refunds Request NCE Pending NCE Under Review NCE Approved NCE
Active Mentor Awards + Change of Pl +
If you are a Mentor on an award with the CF Foundation, those awards will be displayed here. :
2 0 0 1
Active Awards (Eligible Pending Requests Under CFF Review CFF Determinations
0 for Change of F)
Active Mentor Awards

2. Onthe Active Awards page, you will find a list of all awards that you are associated with as a contact. Only the Grants Officer,
Authorized Institutional Official or Principal Investigator that is associated with the Award Profile can request a Relinquishment
Request. Click the Relinquish Award button to create a Relinquishment request for that specific award.
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My Awards My Applications  Funding Opportunities ~ External Requests  User Guide  Privacy & Security ﬁ ‘ 0

Active Awards
< o [

Award = Institution £ Award Type % Project Title % Principal Investigator ¢ Project Period — Award Amount 2
00286219 - Wayne CFF Hospital Foundation Therapeutic Development Center Award Bruce Wayne 07/01/2019 - 06/30/2020 $43,000.00 [EEEVFEERLIETL L - Relinquish Award

PLEASE NOTE: You will only be able to view the award under the Active Awards tile only if the Principal Investigator of the award has added
you as a contact to their award. (For more information, see refer to the guide “How to Add Contacts”)

3. When you click on the Relinquish Award button, the system will create a Relinquishment request in Pending status. To move the
request forward, click the Continue button.

My Awards My Applications ~ Funding Opportunities  External Requests  User Guide  Privacy & Security a8 20

New Activity >

Activity Type: Relinquishment of Award

* Activity Owner:
= o

4. On the Relinquishment of Award page, you will first need to add the Current Authorized Institution Official who will sign off on the
Relinquishment Request by clicking on the drop-down field and selecting your Current Authorized Institution Official. You will next
need to enter in the Date of Relinquishment by selecting the Date of Relinquishment field. After entering in the Date of
Relinquishment, you will need to provide an explanation for why this award is being relinquished by entering in the explanation in the
Reason for Relinquishment field.
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:,'.ﬂ..m My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security a ‘ e
00286219 - Relinquishment of Award

Activity Type:  Relinguishment of Award

>®

Status:  Pending

* Activity Owner.  Bruce Wayne [

In the event the Awardee Institution terminates an award before the end of the Project period, CFF will review the final report of expenditures to determine if the costs are allowable, applicable, and reasonable for the work completed toward meeting the aims of the Project. CFF will provide the PI and
Awardee Institution with the opportunity to address any expenses identified as unallowable. If the Awardee Institution was paid in excess of the amount for which it is eligible under the terms of the award (i.e., due to error, misspent funds or unallowable costs), CFF may require the Awardee Institution o
pay back funds, and will specify the timeline for repayment. Additionally, CFF has the right to offset such amounts against any payment obligations of CFF to the Awardee Institution, including payments due from CFF under other awards

Pl Name

Bruce Wayne

Pl Email
bwayne@fake. fake

PI Current Institution

CFF Hospital Foundation
* Current Authorised Institution Official

* Date Of Relinquishment

* Reason For Relinquishment

Flease provide an explanation for why this award is being relinguished. If this is a request for a Transfer of Institution, please also fill out the Transfer of Institution section
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TRANSFER OF INSTITUITON REQUESTS

5. Onthe Relinquishment of Award page, there will be a Transfer of Institution section in which you will need to signify in the drop-down
list if this relinquishment request is for a Transfer of Institution. If the request is not for a Transfer of Institution, select No in the drop-
down selection and select Move to Step 2 to continue the relinquishment request.

6. If this the request is for a Transfer of Institution, select Yes in in the drop-down selection. When selecting Yes, a fillable form appears
on the Relinquishment of Award page in which you will need to fill out all the components for the Transfer of Institution request. Once
you have completed the Transfer of Institution section, select Move to Step 2 to continue the Relinquishment/Transfer of Institution
request.

v Transfer Of Institution

In the event that a P pal Investigator needs 1o trangter an award 10 8 new Awardes Institution, the Pl and appropriate Institutional Officials must complete a ransfer application one month prior 10 the proposed date of transfer. The Cystic Fibrosis Foundation (CFF) must approve award transfers in advance. Please note that awards

are not automath

IMPORTANT.
through the G

Award require & finel Report of Expenditures from the Awardee Institution, After approvel of the Repart of Expenditures and if the transfer of institution request is approved, CFE will issue an award letier to the new Awardee Institution indicating the amount of funds approved for transfer

* Is this request for a Transfer of Institution?

I Yes ~ I
* New Awardee Institution Name

* Mew Awardee Institution Type

I-;sipct One— v I
* New Awardee Inslitution EIN

* Principal Investigator Email

1f the Principal Investigator does not have an email addre ter in Principal iInvestigator's personal email address

* Date of Transfer

* Other Support Page

* Facilities Resource Page

1B Save My Work [ > =» Move 1o Step 2
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7. Onthe next page of the Relinquishment Request, you will find that the system has generated the Report of Expenditures for the current
performance period up until the Date of Relinquishment previously entered. You will need to enter in all the expenditures that
occurred for the performance period up until the Date of Relinquishment by clicking on the Edit RoE button.

- i
Ersne o

Siirase My Awards My Applications  External Requests  User Guide  Privacy & Secu
004718XX222 - Relinquishment of Award

I payments due from CFF under other éwards.

Pl Name

Bruce Wayne

P1 Email

bwayne@fake fake

Pl Current Institution

CFF Hospital Foundation

* Current Authorised Institution Official

&lim Jan
* Date Of Relinquishment
07/01/2022

* Reason For Relinquishment

Please provide an explanation for why this award is being relinquished. If this is a request for a Transfer of Institution, please also fill out the Transfer of Institution section

This is the Reason for the Relinquishment of Award request

v Report of Expenditures

Click the Edit RoE button to enter in the actuals of the award up to the date of relinquishment indicated. After the budget actuals have been entered, click on the Continue button. Once the residual balance has been updated with the Payment/Award Reduction option, click Save My Work to save
the report. You may close the pop-up window once you save your work. To move forward with submitting the request, please click on the Submit to AIO button. If you are the Authorized Institution Official, please click the Submit to PA button to submit the request to CFF for review.

Award Period Start Award Period End Award Period

2021-01-01 2022-07-01 1 m

= Submit to AIO
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8. When you click on the Edit RoE button, a pop-up window will appear, and you will need to enter in the actuals of the award up to the
Date of Relinquishment indicated by clicking on the Enter ROE button. After the budget actuals have been entered, click on the
Continue button in the pop-up window. Once the residual balance has been updated with the Payment/Award Reduction option in the
pop-up window, click Save My Work to save the report. You may close the pop-up window once you save your work. To move forward
with submitting the request, click on the Submit to AlO button.

004718XX222 - Report of Expenditures
(#5
Activity Type: Report of Expenditures

Status: In Progress * Scheduled Date:  03/31/2022

* Activity Owner:  Bruce Wayne []

CFF Award Number: WAYNE22)XX2 Report Date: 0819/2022

Center Number. Principal Investigator. Bruce Wayne

Program Number. Institution Name; CFF Hospital Foundation

Award Amount: $23,500,00 Budget Period: From: 01/01/2021 To: 07/01/2022

Award Period Start:  01/01/2021

Award Period End:  07/01/2022

Report of Expenditures
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[ Report of Expenditures (REA) - Wark - Microsoft Edge g = RIEX

(51 https//cfismartsimplebk.com/s_viewpagefield jsp?fieldid=168 14798 codedid =VOVTSQFGMQY@EnNQQIgNhIEYi 1 Gxp2H2IBUON... A &

© Add Other Expense (indirects Allowed)

004718XX222 - Report of Expenditures

Other Expenses (Indirects Not Allowed) (itemize by category, e.g., i ials, minor equi )
— 5 Estimated Budget
Activity Type: Report of Expenditures e e e —— -
Status: In Progress ' ' o |
* Activity Owner: Bruce Wayne [/

CFF Award Number: =
Center Number: ) Category Description Number Unit Cost Amount
mmmer Subtotal: . $0

Award Period Start:  01/01/2021 © Add Other Expensa (Indirects Not Allowed)

Award Period End:  07/01/2022
Total Direct Costs:

Repoﬂ of Expe"dilum [# Enter ROE Mazmum Amount for Fenod §100.000.00 511'DW'00
(RFA):
Tolal Expenses:  §11,000.00

Co-Investigator Institution

Total Amount to be Reported: ~ $23,500.00

Actual Expenses and Total Amount to be Reported Variance:  $12,500.00

- = <=

Balance: $12,500.00
Balance:

Prepared By: Test Test

Budget PDF:
o
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J04718XX222 - Report of Expenditures

Activity Type:  Report of Expenditures
Status:  In Progress
+ Activity Owner:  Bruce Wayne [

CFF Award Number:
Ceriler Number:
Program Number;
Award Amount:

Award Period Start:  01/01/2021

Award Period End:  07/071/2022

Report of Expenditures (s
o

Co-investigator Institution

Balance: 512.500.00

Prepared By: Test Test
Budget POF: =1a !

+ Scheduled Date:  03/31/2022

Report Date: 09/19/2022
Principal Investigator: Bruce Wayne
Institution Name: CFF Hospital Foundation
Budget Period: From; /0172021
Subcontractor Budgets
Total Subeentractor Budget (including indirects)

T

07/01/2022
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004718XX222 - Report of Expenditures

Activity Type:
Status:

* Activity Owner:

Award Period Start:
Award Period End:
Budget Actuals PDF:
Balance:

Balance:

Prepared By:

Report of Expenditures
"In Progress
Bruce Wayne [

CFF Award Number:
Center Number:

Program Number:
Award Amount:

WAYNEZ2XX2

$23,500.00
01/01/2021

07/01/2022

$12,500.00

Tes! Test

* If balance remaining, select one

® Payment/Award Reduction

Carry Over Balance:

Financial Officer

$12,500.00

* Scheduled Date: 03/31/2022

Report Date:
Principal Investigator:
Institution Name:
Budget Period:

Select the Financial Gfficer who is responsible for this project. If the comect contact is not listed use the Add Financial Officer button below to add the contact to the system

Select One

Add Financial Officer

Budget PDF:

v

09/19/2022

Bruce Wayne

CFF Hospital Foundation
From: 01017201

To:

07/01/2022
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004718XX222 - Relinquishment of Award

I payments due from CFF under other awards

Pi Name

Bruce Wayne

Pl Email

bwayne@fake.fake

Pi Current Institution

CFF Hospital Foundation

* Current Authorised Institution Official

Slim Jan

* Date Of Relinquishment
07/01/2022

* Reason For Relinquishment

Please provide an explanation for why this award is being relinquished. If this is a request for a Transfer of institution, please also fill out the Transfer of Institution section

This is the Reason for the Relinguishment of Award request

~ Report of Expenditures

Click the Edit RoE button to enter in the actuals of the award up to the date of relinquishment indicated. After the budget actuals have been entered, click on the Continue button. Once the residual balance has been updated with the Payment/Award Reduction option, click Save My Work to save
the report. You may close the pop-up window once you save your work. To move forward with submitting the request, please click on the Submit to AIQ button. If you are the Autherized Institution Official, please click the Submit to PA button to submit the request to CFF for review,

ROE Activities
Award Period Start Award Period End Award Period

2021-01-01 2022-07-01 1 Edit RoE

= Submit to AID c

9. The status of the Relinquishment Request will move from In Progress status to Pending AlO Acceptance status. This means that the
Current Authorized Institution Official of the award that was added in the initial request will need to review the details of the request
and submit the Relinquishment Request to the CFF Program Administrator for review. When the Relinquishment Request is in Pending
AlO Acceptance status, the Current Authorized Institution Official of the award will find the Pending AlO Acceptance Relinquishment
Request in the Active Awards tile under the My Awards module.
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-
cTimE nmacns
FaLhaaTIN

My Awards My Applications  External Requests  User Guide  Privacy & Security a ‘ o

2
Activa Awards

-
cvsnc eoss
FOUNBATION

Institution Profile My Awards My Applications  User Guide  Privacy & Security B ‘ 9

Award % Institution % Award Type % Project Title

% Principal Investigator < Project Period

< Award Amount =

004718XX222 - Wayne CFF Hospital Foundation  Basic Research

Status of Relinquishment Request -> Pending AlO Acceptance
Request for Relinquishment of Award ~ Bruce Wayne 01/01/2021 - 12/31/2021 §23,500.00 QIS ETV YT

View Refinquishment Request 1 <

10. Under Pending AlO Acceptance status, the Current Authorized Institution Official can either Request Revisions or Submit the request to

the CFF Program Administrator for review. To approve the request and submit for CFF review, the Current Authorized Institution
Official will need to provide their attestation at the bottom of the page and click on the Submit to PA button.

~ Report of Expenditures

Click the Edit RoE button to enter in the actuals of the award up to the date of relinquishment indicated. After the budgat actuals have been entered, click on the Continue button. Once the residual balance has been updated with the Payment/Award Reduction option, click Save My Work to save
the report. You may close the pop-up window once you save your work. To move forward with submitting the request, please click on the Submit to AIO button. If you are the Authorized Institution Official. please click the Submit to PA button to submit the request 1o CFF for review.

Award Period Start

Award Period End Award Period
2021-01-01 2022-07-01 1

* I have revi the above i ili

and acks
= confirm

(]

under the CFF Terms and Conditions of Award for an Early Termination of Award.

4 Request Revisions | = Submit to PA .
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11. The status of the Relinquishment Request will move from Pending AIO Acceptance status to Under CFF Program Administrator Review
status. This means that the Relinquishment Request is currently pending review by the CFF Program Administrator.

Institution Profile My Awards My Applications ~ User Guide  Privacy & Security B ! e

xn 1-20f2 - >

Award % Institution % Award Type

. . y . Principal . . . . Award .

% Project Title * Investigator + Project Period s e ©
004718XX222 - CFF Hospital Request for Relinguishment of 01/01/2021- Request for Status of Relinquishment Request -> Under CFF Program Administrator Review
Wayne Foundation BasicRescah Award Dlcereye 12/31/2021 $23,500.00 Supplement

View Relinquishment Request

Relinquishment Request / Transfer of Institution Approval:

When the Relinquishment Request has been reviewed and approved by CFF, a notification will go out of the system to the Principal
Investigator, Grants Officer, and Authorized Institution Official stating that the Relinquishment Request has been approved and that the
award is now Closed. You can find historical record of the Award by going to the My Awards module and selecting the Past Awards tile.

:._,‘.” nnnnn My Awards My Applications  Funding Opportunities ~ External Requests  User Guide  Privacy & Security a ._- e
RN
My Awards +

1 1
i M
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-: My Awards My Applications  Funding Opportunities  External Reguest

evsTc Pnmosis

004718XX222 - Wayne

Status: Closed Principal Investigator:  Bruce Wayne

Institution: CFF Hospital Foundation RFAName: Relinquishment of Award
Submitted Date: 09/19/2022 0350 PM Application Full Print: B
Funding Decision:
LOI Application Full Print:

Full Application:

File Name =

PLEASE NOTE: If the expenditures entered in for the Relinquishment of Award performance period is less than the amount paid to your
Institution by the CF Foundation, a refund check will be due. You may find the refund check request under your My Payments and CFF
Required Refunds module under the CFF Required Refunds tile.

My Payments and CFF Required Refunds +

S 0 1 1

Contingent Payments Scheduled Payments Paid Payments CFF Required Refunds

Transfer of Institution: When a Transfer of Institution is approved alongside the relinquishment request, the Principal Investigator will receive
a notification that the Change of Institution Award Letter has been issued. The Principal Investigator will log in with their new email address
(email address signified on the Transfer of Institution Request) and will be able to view the Active Award as well as all deliverables / payments
associated with the Transfer of Institution award.
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How to Edit Subcontractor Budgets for the Report of Expenditures and Renewal Budget & Progress Reports

Subcontractor budget(s) associated to an award record are initially entered in at the application phase of the award. When the
application is approved to fund, the subcontractor budget(s) will be available to view/edit once the award has been issued. The
subcontractor budget(s) will be available to view/edit when completing the Renewal Budget & Progress Report and the Report of
Expenditures. For applications/awards that include a subcontract with a third party, the applicant/awardee may request indirect
costs on the first $25,000 of each subcontract per project period. Negotiations of subcontracts are between the applicant
institution and the subcontractor.

Renewal Budget & Progress Reports - Subcontractor Budgets

(Please refer to the guide “How to Complete the Renewal Budget & Progress Report” for further guidance on the submission of the Renewal Budget & Progress Report)

1. You may find all pending deliverables including your Renewal Budget & Progress Report by clicking on Upcoming Deliverables under My
Activities. PLEASE NOTE: You will only be able to view deliverables associated to an Award if the Principal Investigator has added you as a
contact to their award (For more information, refer to “How to Add Contacts” guide)

!

b My Awarcs] My Applications  Funding Opportunities  External Requests  User Guide  Priecyasecuity | M @

My Awards

i
.
+

1 0
Active Awards Past Awards

My Activities

|

3 0 2
Upcoming Deliversbles Submitted Deliverables Completed Deliverables

My Payments

X
o
+

Scheduled Payments Paid Payments.
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2. The Upcoming Deliverables page lists all outstanding deliverables for a given award. To begin, select the Renewal Budget & Progress
Report in Pending status.

MyAwards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security E ‘ G

Upcoming Deliverables

o o REEEN ¢ |

£ Award ID + Award Number + Deliverable % Deadline % Slatus % Award Period % Description B
B WAYNE23G2 0054776223 Award Letter 04/01/2023 Pending 03/01/2023 - 02/29/2024
@& 2 WAYNE2362 0054776223 I Renewal Budget & Progress Report 12/02/2023 Pending I 03/01/2023 - 02/29/2024
B WAYNE23G2 0054776223 Report of Expenditures 05/31/2024 Pending 03/01/2023 - 02/29/2024

3. Onthe Renewal Budget & Progress Report page, select Begin Preparation. This will update the status of the Renewal Budget & Progress
Report to In Progress.

005477G223 - Renewal Budget & Progress Report

RFA Name

Activity Type: Renewal Budget & Progress Report

st 0 Scnacuad Date
Activity Owner: Bruce Wayne [
Aveard Pariog Start
Avard Period End: 02/29/2024
Original Budoet Fle
Budget Period: Fiom 03/01/2024
s

udget Acces

Authorized Institution Oicial

Principal Investigators
Acceptance Statement

-~ |

Signed Face Page

Renewal Repart

LT ~ =
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4. When the Renewal Budget & Progress Report is in In Progress status, you will be able to view/edit the Subcontractor Budget(s) associated
with the award record. To view/edit a Subcontractor Budget, select Enter Budget next to the Subcontractor Budget line-item.
PLEASE NOTE: Only the Principal Investigator, Financial Officer, or Grants Officer can edit the Subcontractor Budget. If you are a contact
that needs to enter in the budget, you must request Budget Access from the Principal Investigator (Refer to the guide “How to Grant
Budget Access”).

005477G223 - Renewal Budget & Progress Report

v Renewal Budget

Budget PDF:
Generated Budget PDF: B

L1 I confirm that subcontractor actuals for this reporting period have been entered

Co-Investigator Institution Status Total Subcontractor Budget (including indirects)

Subcontractor One Subl Institution Submitted 5$50,000.00 ‘ [ Enter Budget
Subcontractor Two SubZ Institution Submitted 550,000.00
Subcontractor Three Sub3 Institution Submitted 550,000.00 [ Enter Budget

5. Inthe Subcontractor Budget pop-up window, select the Award Period Year that the Renewal Budget & Progress Report is reporting on (the
Budget Period Year). Enter in all the budget details of the Subcontractor Budget including the Indirect Costs (if applicable). Select Save
then Close Budget to close the Subcontractor Budget pop-up window. Select Save My Work on the Renewal Budget & Progress Report
page to save the budgetary information entered in the Subcontractor Budget details.

PLEASE NOTE: The Subcontractor Budget pop-up window WILL NOT allow you to edit any budget details for the previous or future award
period year(s) of the award. The Subcontractor Budget pop-up window will only allow you to edit the Subcontractor Budget details of the
award period that correlates to the Renewal Budget & Progress Repot budget period.



CYSTIC FIBROSIS
FOUNDATION®

005477G223 - Renewal Budget & Progress Report

RFA Name:
Activity Type: Renewal Budget & Progress Report
Status: In Progress
* Activity Owner: Bruce Wayne =
Award Period Start: 03/01/2023
Award Period End: 02/29/2024

Original Budget File:

[ Budget Period: From 03/01/2024 To 02/26/2025 |

Balance:

Budget Access

Budget and report of expenditure details can only be viswed by the Principal Investigator, CF Center Director [for care center grants] &
contact does not appear ey must first be added as & contact on the award Multiple contacts can be selected

Search and select
* Authorized Institution Official
Select the Authorized Institution Official wha is responsible for this project.
Select One ot

* Principal Investigator's

Acceptance Statement:
AN O View [ Save
Signed Face Page:

> Renewal Report

v Renewal Budget

1= Save My Work s

E: 5 ont: ork rosoft — O X
3 https//cffsmartsimplebk.com/ Ad
Period 1 Summary
Principal Investigator: Bruce Wayne Application Number: 005477G223
Institution Name: Gotham Institute
[Budget Period From: 0310112024 To: 0212812025 |

@ Salaries & Benefits {Salaries are restricted to the Federal salary cap ($212,100.00 in 2023.)

& Consultani Expenses (Refer to CFF Policies and

Travel (Travel cannot exceed $15,000.00 per person/per year.)

{ttemize by category, e.g., general clinical, office, etc.)

Consumable Supples

& Major Equipment  (Must list items greater than §5,000 each)

£ Other Expenses (Indirects Allowed) (itemize by category, &.g.,

costs.)

minor

3 Other Expenses (Indirects Mol Allowed) (temize by categery, &.g.,

minor ]

(¥ i, Rster

> CFF

Totsl Direct Costs:  $45,000.00

Modified Total Direct Costs:  $45,000.00

Indirect Costs:

ve. Nal bs excewd 17% or §5.400.00 )

Total Projected Budget

$50,000.00

= [ <=

External Requests

k them from the resuli
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6. Once the Subcontractor Budget(s) have been entered in, select the check box next to “/ confirm that subcontractor actuals for this reporting

period have been entered.” to acknowledge that the Subcontractor Budget(s) related to the Renewal Budget & Progress Report budget
period have been reviewed.

v Renewal Budget

swageteor: [CTE
S
Poerersiea suaget or: [

B0 confirm that subcontractor actuals for this reporting period have been entered

Subcontractor Budgets

Co-Investigator Institution Status Total Subcontractor Budget (including indirects)

Subcontractor One Sub1 Institution Submitted $50,000.00

_ Enter Budget

7. Toview the Total Summary of the Subcontract Budget(s), select Open next to the Budget field to open the Renewal Budget & Progress
Report renewal budget detail. Under the Subcontractor Summary expense category, you will find your updated Subcontractor Budget(s)
Total Subcontractor Budget amount(s) and the Modified Total Direct Cost of the Subcontractor Budget(s). The Subcontractor Budget(s)
for the Renewal Budget & Progress Report are now ready to submit as part of the renewal budget.

BB Budget - Work - Microsoft Edge o x
v Renewal Budget . : o - —
9 1 https://cff.smartsimplebk.com/s_viewpagefiald jsp?fieldid=1681477&codedid =fG5YO3BLIxBcP 1JQBIBCIRcDZD... A} &,
Budget PDF: 3 Subcontractor Summary  (Enter Indirsct costs on ts if - refer to CFF Policies and Guidslines.)
Budgen ) _ _ _ Modted Tois
Go-investigator | institution Status Totzl Subsontractor Budget (including indireots) -
Direct Cost
Generated Budget PDF: n
Subconfract | Sub1 Institution Submitted $50.000.00 50.00
| confirm that subcentractor actuals for this reporting period have been entered.
Subcontract Sub2 Institution Submitied $50.000.00 50.00
Co-Investigator Institution
Subtotal: $150,000.00 $0.00
Subcontractor One Sub1 Institution
Subcontractor Two Sub2 Institution . N T'r“al Dirﬁf‘):f{‘: $150,000.0
Subcontractor Three Sub3 Institution Modified Total Direct Costs: $0.00
Indirect Costs: $0.00
(i slowable. Refer o CFF Policies and Guidefnes. Must be less tian 50,00
~ Budget Justification Total Estimated Budget:  $150,000.0
) X = = Save Year 2  Close Budget
Budget Justification: m
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Report of Expenditures - Subcontractor Budgets

(Please refer to the guide “How to Enter in Financial Reports” and “How to Enter in the Report of Expenditures” for further guidance on the submission of the Report of Expenditures)

1. You may find all pending deliverables including your Report of Expenditures by clicking on Upcoming Deliverables under My Activities.
PLEASE NOTE: You will only be able to view deliverables associated to an Award if the Principal Investigator has added you as a contact to
their award (For more information, refer to “How to Add Contacts” guide)

: My Applications  Funding Opportunities  Extemal Requests  UserGuide  Privacy&Secury |y M @)
1 . 0
Active Awards Past Awards
3 0 F' §
Upcoming Deliverables Submitted Deliverables Completed Deliverables
2 0
Scheduled Payments Paid Payments

2. The Upcoming Deliverables page lists all outstanding deliverables for a given award. To begin, select the Report of Expenditures in Pending
status.

5“3‘._.;3..; My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security ﬂ Q 9

o o IRELEl ¢
Award ID ¢ Award Number ¢ Deliverable ¢ Deadline % Status % Award Period ¢ Description
=] WAYNE2362 0054776223 Award Letter 04/01/2023 Pending 03/01/2023 - 02/29/2024
WAYNEZ23G2 0054776223 Renewal Budget & Progress Report 12/02/2023 In Progress 03/01/2023 - 02/29/2024

w @

WAYNEZ362 0054776223 Feport of Expenditures 31/ Pending
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3. Onthe Report of Expenditures page, select Begin Preparation. This will update the status of the Report of Expenditures to In Progress.

MyAwerds My Applcations  Funding Opportunilles  ExtemalRequests  UserGuide  Privacy Securly (@)

005477G223 - Report of Expenditures

RFA Name: |

Activity Type: Report of Expenditures

Status: Pe

* Scheduled Date: 05/31/2024

* Activity Owner: Bruce Wayne [

CFF Awatd Number: WAYNE23G2 Report Date:

Center Number: Principai Investigator: B e

Program Number: Institution Name: Gotham instiute

Award Amount Budget Poriod From: p3/01/2023 . 02/25/2024

Award Period Start: 03/01/2023
Award Period End: 02/29/2024

Budget Access

Buage
ddedasa

o g T

1 0f expencitirs detais can only be view ipal Invesvgator, CF Center Director [for care center grants] and Financial/Grants Dfficer,If any oiner contacts shoud have The aDilty 10 view Snd Enter BUTGe! of 187 OF EXPENCITUTE US1aNS nter il name Delow Snd Sélect Iam from T resuling st If he contact Soss Nt appeer they mul
e

awerd. Wuliple contacts can be se)

4. When the Report of Expenditures is in In Progress status, you will be able to view/edit the Subcontractor Budget(s) associated with the
award record. To view/edit a Subcontractor Budget, select Enter Budget next to the Subcontractor Budget line-item.
PLEASE NOTE: Only the Principal Investigator, Financial Officer, or Grants Officer can edit the Subcontractor Budget. If you are a contact
that needs to enter in the budget, you must request Budget Access from the Principal Investigator (Refer to the guide “How to Grant
Budget Access”).

005477G223 - Report of Expenditures

RFA Name:

Activity Type: Report of Expenditures

Status: In Progres:

Scheduled Date: 05/31/2024

* Activity Owner: Bruce Wayne (2]

CFF Award Number: WAYNEZ3GZ Report Date
‘Center Number: Principal Investigator:
Program Number: Institution Name
Award Amount: §159,00000 Sudget Period:

Award Period Start: 03/01/2023

Award Period End: 02/2
Report of Expenditures
ol e o
D0 1 confirm that subcontractor actuals for tis reporting period have been enterec
Subcontractor Budgels

Co-investigator Institution Status Total Subcontractor Budget fincluding indirects)

Subcontractor One Subl Institution Submitted $50,000.00 @ G Enter Budget
Subcontractor Two Sub2 Institution Susmitted $50,00000 & Enter Budget

Subcontractor Three Sub3 Institution Suomitied $50,000.00 & Enter Budget
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5. Inthe Subcontractor Budget pop-up window, select the Award Period Year that the Report of Expenditures is reporting on (the Budget
Period Year). Enter in all the budget details of the Subcontractor Budget including the Indirect Costs (if applicable). Select Save then Close
Budget to close the Subcontractor Budget pop-up window. Select Save My Work on the Report of Expenditures page to save the
budgetary information entered in the Subcontractor Budget details.

PLEASE NOTE: The Subcontractor Budget pop-up window WILL NOT allow you to edit any budget details for the previous or future award
period year(s) of the award. The Subcontractor Budget pop-up window will only allow you to edit the Subcontractor Budget details of the
award period that correlates to the Report of Expenditures budget period.

i e ‘ Subcontractor Budget - Work - Microsoft Edge - [ 574 My Awards My Applications  Funding Opportunities  External Requests Jser Guide  Pr
m [ https//cffsmartsimplebk.com/s_viewpagefield jspifieldid=16826808&codedid =SUTMMgFADIEMGWeAROEVE...  AF
. 1 || Pericd2  Summary .
J05477G223 - Report of Expendity - B
RFA Name: ROE SUBCONTRACTOR | | pincipal Investigator: Bruce Wayne Application Number: 005477G223
Activity Type: Report of Expenditures Institution Name: Gotham Institute
- I
Status: In Progress ) Budget Period From: 03/01/2023 To: 121292024 B | |* Scheduled Date: 05/31/2024
* Activity Owner: Bruce wayne [

CFF Award Number: 0 Sataries & Benefis {Salaries ars cestricted 1o the Fedwral salary cap ($212,100.00 in 2023.)

Center Number:

Program Number:

Award Amount; &3 Consultant Expenses (Refer to CFF Policies and Guidelines for requirements and sficwable costs ) To: 02726/2024 I

Award Period Start: 03/01/2023

; Travel (Travel cannot exceed $15,000.00 per perscniper year.)
Award Period End: 02/29/2024

Report of Expenditure
port of Expel .L_S [ Enter ROE B Consumable Supplies  (llemize by eategary, ¢.g., general clinical, aMfice, ot}
[

(] I confirm that subcontractor actusls for this report
3 Major Equipment  [Must list ems greater than 85,000 sach)

LBk ) B Othor Expenses (indirects Alowed) (emize by category, ¢.g., edusation materials, mincr equipment

Subcontractor Cne ¥ Enter Budget
3 Ciher Expenses (Indirects Hot Allowad) (ibemize by category, . g., sducation materials, minoe squipment )

Subcontractor Two # Enter Budget

Subcontractor Three Total Direct Costs:  $45,000.00 (& Enter Budget

Modified Total Direct Costs:  $45,000.00

Budget Actuals PDF: m A
sk o s s

Balance: $0,000.00
Total Projected Budget:  $50,000.00
Prepared By: Bruce Wayne

& Save Year 1 x Close Budget
sudget Access

Budget and report of expenditure details can only be viewed by the Principal Investigator. CF Center Director [for care center grants] and Financial/Grants Officer If any other contacts should have the ability 1o view and enter budget or report of expenditure detads enter their name below and select them from the resulting list If the contac
added as a contact on the award. Mukiiple contacts can be selected

CO<e
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6. Once the Subcontractor Budget(s) have been entered in, select the check box next to “I confirm that subcontractor actuals for this reporting
period have been entered.” to acknowledge that the Subcontractor Budget(s) related to the Report of Expenditures budget period have

been reviewed.

Activity Owner: Bruce Wayne [

CFF Award Number: WAYNEZ3G2 Report Date:
Center Number Principal Investigator:

Program Number; Insttution Name:

Award Amount $15200000 Budget Period: To 022972024

Award Period Start; 03/01/2023

Award Period End: 02,

Report of Expenditures
¥ o

Co-lnvestigator Institution Status “Total Subcontractor Budget (including indirects)

Subcontractor One Sud Institution Submitted $5000000 @ Enter Budget

7. Toview the Total Summary of the Subcontract Budget(s), select Enter ROE next to the Report of Expenditures field to open the Report of
Expenditures. Under the Subcontractor Summary expense category, you will find your updated Subcontractor Budget(s) Total
Subcontractor Budget amount(s) and the Modified Total Direct Cost of the Subcontractor Budget(s). The Subcontractor Budget(s) for the
Report of Expenditures are now ready to submit as part of the expenditure report.

Report of Expenditures (RFA) - Work - Microsoft Edge - o x
RFA Name: . i B <)
()  httpsy//cHf.smartsimplebk.com/s_viewpagefield jsp2fieldid=168 dHxt7Z\ SjdOByd2YiwoH2Jb a A =
Activity Type: | Report of Expenditures VY S S -
Status: = In Progress ~ |4 Subtotal: $0
* Activity Owner: = Bruce Wayne m; © Add Other Expense (Indirects Not Allowed
Budget Year: | 1 |4
CFF Award Number: 3 Subcontractor Summary (Enter Indirect costs on Subcontractor amounts if allowable - refer to CFF Policies and Guidelines.)
Center Number: - & -
o-Investigator nstituon Status fotail Subcontractor Budget (including indirects)
Program Number:
Award Amount: Subcontractor O | Subl Institution Submitied $50,000.00 525,000.00
£
. Subcontractor Ti | Sub2 Institution Submitied 550,000.00 525,000.00
Award Period Start:  03/01/2023 a
Subcontractor T | Sub3 Institution Submitied $50,000.00 525,000.00
Award Period End: | 02/29/2024 =1k0]
subtotal $150,000.00
Report of Expenditures :
Pl (# Enter ROE
Total Direct Costs
$150,000.00
| confirm that subcontractor actuals for this reporting period have been entered Masimum & & ot 20
z s Indirect Costs:
Co-Investigator Institution b, Matar i GFF B oo et Casi e
Subcontractor One Sub1 Institution Total Expenses: $459,000.00
Subcontractor Two Sub2 Institution Tot Aot b, b et s
Actual Expenses and Total Amcunt to be Reperted Variance: $5,000.00
Subcontractor Three Sub3 Institution
B Save Period 1 * Close Budget
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